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JOB DESCRIPTION/JOB TASK ANALYSIS

Job Title: ACCREDITATION MANAGER (Part Time)

Reports to: POLICE CAPTAIN

Type of Position: Hours Per Week:

General Description:

29 Maximum

The Accreditation Manager provides direction for personnel, both sworn and non-sworn,
associated with the Accreditation process, assists in the promotion, development, and
enactment of procedures which are compatible with the achievement, and the
Commission on Florida Law Enforcement Accreditation (CFA).

The Accreditation Manager is responsible for familiarizing new employees of the
accreditation process, familiarize agency employees of the accreditation process during
the self-assessment phase, and re-familiarize agency employees with the process just
prior to the on-site assessment for each subsequent Reaccreditation.

The Accreditation Manager is also responsible for review, recommendations, and
revisions of various manuals, Police Department Administrative Directives, and
Temporary Directives.

Work Experience/Requirements:

• High School Diploma or General Education Diploma (GED)
• Accreditation Commission Sponsored Manager Training

Job Task, Policy, and Proficiency
ID Statement

TASK

AC1653b Prepare unit budget

ALL1000 Complete assignments as directed

ALU 001 Maintain work areas

ALU 002a Participate in meetings/training and
community relations activities if
applicable

Performance Standard

The member prepares or assists in preparing an accurate
and well organized unit/department budget, taking into
consideration new or additionally required
equipment/tools/personnel needs.

The member will successfully complete all assignments
to specifications as directed and within the specified time
frame and budget in accordance with agency policies.

The member ensures that their work area is clean,

organized, safe and presentable in accordance with
agency policies and procedures.

As applicable, the member actively participates in
meetings/training as directed or as required and in
accordance with established agency policies/procedures,


















