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TOWN OF SURFSIDE

AQUATIC SUPERVISOR

DEPARTMENT: PARKS AND RECREATION EXEMPT

GENERAL DESCRIPTION:

The Aquatic Supervisor is responsible for the day-to-day operation and administration of the pool
and beach. Work is performed under the general supervision of the Parks and Recreation
Director and Parks and Recreation Superintendent.

ESSENTIAL JOB FUNCTIONS:

1. Recruit, direct, assign, supervise, train and evaluate subordinates.
2. Develop and maintain on-going in-service education and training.
3. Perform administrative duties

4. Instruct all aquatic certifications including American Red Cross courses, lifeguard training
and certification.

5. Perform pool operator functions such as pool sanitizing, maintenance, etc.
6. Perform beach maintenance and supervision.
7. Manage all programming associated with the aquatic facility, programs and special

events.

8. Maintain records and files.
9. Prepare publications and information for Town Gazette and website.
10. Prevent, recognizes and responds to beach and pool emergencies.
11. Purchase of aquatic equipment and supplies for pool and beach operations.
12. Ensure compliance with policies, procedures, regulations and standards of quality and

safety.
13. Assists in completing Aquatic staff payroll.
14. Assists Human Resources in completing hiring documents, as requested.
15. Assists in procuring quotes, preparing RFP's, memorandums and reviewing

vendor/contractor insurance requirements.
16. Conducts annual CPR/AED certification for all summer camp staff.
13. Work with the public and outside groups.
14. Perform work as a Lifeguard as needed.
15. May function in any emergency management role or capacity in the Incident Command

System (ICS) to include, Logistics, Operations, and Planning.
16. Attend meetings as required.
17. Perform other duties as assigned.

(These essential job functions are not to be construed as a complete statement of all duties performed.
Employees will be required to perform otherjob-related marginal duties as required.)






