
TOWN OF SURFSIDE

BUILDING OFFICIAL

DEPARTMENT: BUILDING EXEMPT

GENERAL DESCRIPTION:

Responsible technical supervisory work administering and enforcing the Florida Building
Codes including permitting, plan review and inspections to ensure compliance with
existing codes, ordinances and statutes. Work is performed under the administrative
direction of the Town Manager.

ESSENTIAL JOB FUNCTIONS:

1. Enforce building and zoning codes.
2. Examine building plans and construction methods to ensure compliance with

building codes.
3. Issues Permits.

4. Review proposed alternative methods and materials from design professionals,
builders and homeowners.

5. Issue "Notice of Violations" and/or "Stop Work Orders" for breaches of the building
code.

6. Review construction values on all permit applications.
7. Interpret the Florida Building Code for Plans Examiners and inspectors.
8. Instruct permit technicians on permitting procedures.
9. Consult with design professionals and clarify building code provisions.
10. Develop new forms and departmental procedures.
11. Supervise the scanning of all building plans.
12. Assist other departments with construction related issues.
13. Assist other departments with explanation and clarification of the Town's Code of

Ordinances.

14. Develop short- and long-range strategic business plan.
15. Attend Town Commission meetings, monthly Planning & Zoning meetings, and

other meetings as required; takes necessary action regarding agenda items.
16. May function in any emergency management role or capacity in the Incident

Command System (ICS) to include Logistics, Operations, and Planning.
17. Ensure FEMA compliance with rules of the National Flood Insurance Program and

other FEMA regulations.

18. Coordinate, implement, and maintain the Town's workplace safety program (risk
management program) and serves as the Town's ADA coordinator.

19. Serve as the Floodplain Manager for the Town, as certified by the Association of
State Floodplain Managers (ASFPM).






