
TOWN OF SURFSIDE

FINANCE DIRECTOR

DEPARTMENT: FINANCE EXEMPT

GENERAL DESCRIPTION:

Serves as theTown's financial officer performing professional work in planning, organizing, supervising,
and administering all financial functions including budgeting, reporting, investing, debt management,
banking, treasury management, fixed asset management, purchasing, internal support, risk
management, contract management, and pension plan management for the Town. The Finance Director
manages the operation of the Finance Department and its personnel. The work is performed under
general direction of the Town Manager.

ESSENTIAL JOB FUNCTIONS:

1. Develops and maintains a comprehensive accounting and financial management system for the
Town in accordance with generally accepted accounting principles applicable to local
government units, the financial reporting requirements of the State Auditor General's office,
the Florida Chief Financial Officer's office and the Town Charter.

2. Plans, coordinates and develops the preparation of the Comprehensive Annual Financial Report
in a timely manner.

3. Maintains and update the financial management system of the Town.
4. Submits required information to receive the annual Government Finance Officers Association

(GFOA) Certificate of Achievement for Excellence in Financial Reporting.
5. Submits required information to receive the Government Finance Officers Association (GFOA)

Distinguish Budget Presentation Award.
6. Submits required information to receive the Public Pension Coordinating Council Award
7 Manages thefinance department operations and its personnel.
8. Monitors the Town's financial system in order to ensure that all Town personnel are following the

financial management system and the methods and practices incorporated therein.
9. Report to Town Manager any deviations from the Town's financial system or from the methods

and practices established thereby.
10 Manages payroll, risk management, treasury and debt management programs.
11. Gathers, organizes, and maintain whatever financial information may be requested or required by

the Town Manager or department heads.
12. Provides and implements a method of coding allocations of revenues and expenditures in

accordance with the State Uniform Chart of Accounts.
13. Plans, develops, and coordinates preparation of the annual operating budget and the periodic

capital improvement plan.
14 Identifies and assists in obtaining funding for Town projects.
15 Analyze accounts and provide to the Town Manager and department heads a monthly report

showing comparison of the budgeted amounts in relation to actual revenues and expenses.
16. Responsible for the timely completion of the annual financial audit and any applicable single

audits required during any reporting period.
17. Establishes and maintains a cost-effective system of internal accounting controls.








