
JOB DESCRIPTION/JOB TASK ANALYSIS

Job Title: CAPTAIN OF POLICE

Reports to: CHIEF OF POLICE

Type of Position: FULL TIME Hours per Week: 40 EXEMPT

General Description:

The Captain of Police is part of the command staff under the supervision of the Chief of Police.
The Captain of Police is responsible for the overall operation of the different division of the department to
ensure administrative policies and protective services duties are executed effectively. The Captainof
Police also develops operational concepts which will meet the goals and objectives of the Chief. The
Captain of Police is responsible for ensuringthat the Police Department is proactively performing all of its
duties and responsibilities with the highest level of proficiency. The Captain of Police maintains training
records for all department members, oversees the D.A.V.I.D. computer systems and conducts quarterly
audits in compliance with FDLE. In addition, the Captain of Policeoversees compliancefor FDLE,and
CJIS. The Captain of Police maintains payroll files and inputs data in to computer programsfor training.
In doing so, the Police Department remains strongly committed to the organization's and Town's mission
statements. The Captainof Police, manages the Parking Manager, Communications Supervisor, Public
Safety Specialist, Detective Bureau Sergeants and Police Department, Parking and CodeCompliance
personnel.

Work Experience/Requirements:

• BS or BA Degree
• Law Enforcement Certification by Florida Criminal Justice Standards and Training

Commission (CJSTC)

• Advanced Managerial and Leadership Training Programs

(A comparable amount oftraining, education and/or experience can substitute for the minimum qualifications.)

Job Task, Policy, and Proficiency

ID Statement Performance Standard

TASK

AD1360 Review budget requests The member accurately reviews all
unit's/department's budgetary requests to
identify essential capital outlays.
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