
POLIO

JOB DESCRIPTION/JOB TASK ANALYSIS

Job Title: CHIEF OF POLICE

Reports to: TOWN MANAGER

Type of Position: FULL-TIME Hours Per Week: 40 EXEMPT

General Description:
The Chief of Police is responsible for preserving the peace of the Town, for commanding
and directing the police force and insuring that all of the provisions of the Code of
Ordinances of the Town are strictly enforced. The Chief plans, organizes, and directs the
law enforcement organization concerned with protection of lives and property;
enforcement of laws and ordinances. The Chief provides direction and establishes goal's
for Department and subordinate personnel. The work is performed with considerable
independence and latitude and is of considerable difficulty. The work involves the direct
application of management policy in the administration of complex law enforcement
activities. The Chief continually inspects and reviews law enforcement methods,
procedures and activity reports, in an attempt to reach the law enforcement objective.
Work is reviewed by analysis of criminal activity data, satisfactory conclusion of
investigations, and effectiveness of the area of assignment. The Chief of Police also
performs other work as required.

Work Experience/Requirements:

• BS or BA Degree
• Certification through the Criminal Justice Standards and Training Commission

(CJSTC)
• Advanced Managerial and Leadership Training Programs such as FBI National

Academy, Northwestern Command Course, Southern Police Institute Command
Course

(A comparable amount of training, education and/or experience can substitute forthe minimum qualifications.)

Job Task, Policy, and Proficiency
ID Statement

TASK

AD1360 Review budget requests

AD1361 Prioritize new expenditures

AD1362a Supervise compilation and
preparation of agency operating
budget

AD1363 Participate in budgetary review

Performance Standard

The member accurately reviews all unit's/department's
budgetary requests to identify essential capital outlays.

The member will prioritize new expenditures based on
safety, need, and importance issues to ensure that
funding is available for services or equipment deemed
critical to the mission and goals of the agency.

The member will supervise the compilation and
preparation of the fiscal operating budget based on the
prior fiscal operating budget in conjunction with new
essential expenditures and foreseeable increases.

The member will provide input and rational for the




















