
POLICE

JOB DESCRIPTION/JOB TASK ANALYSIS

Job Title: POLICE SERGEANT

Reports to: CAPTAIN (Administrative / Operations)

Type of Position: SWORN Hours Per Week: 40 NON-EXEMPT

General Description:
The Police Sergeant is under the general direction of the shift Captain, and is responsible
for the supervision of shift personnel and for the operation of the patrol function during an
assigned shift. The Sergeant performs a variety of law enforcement and supervisory
tasks required to ensure effective and efficient operations, as well as other work as
required

Work Experience/Requirements:
• High School Diploma or General Education Diploma (GED)
• Law Enforcement Certification through the Criminal Justice Standards and

Training Commission (CJSTC)
• Completion of Line Supervision or "Sergeant's Academy" Coursework
• Successful completion of a Sergeant's Exam
• Completion of a Field Training Program for Sergeants
• Completion of other supervisory training similar to the above-mentioned trainings.

Job Task, Policy, and Proficiency

ID Statement

TASK

ALL1000 Complete assignments as directed

ALL1001 Maintain work areas

ALU 002a Participate in meetings/training and
community relations activities if
applicable

ALU 003a Complete, update, submit required
reports/documents/forms

Performance Standard

The member will successfully complete all assignments
to specifications as directed and within the specified time
frame and budget in accordance with agency policies.

The member ensures that their work area is clean,
organized, safe and presentable in accordance with
agency policies and procedures.

As applicable, the member actively participates in
meetings/training as directed or as required and in
accordance with established agency policies/procedures,
and disseminates information received to agency
members as appropriate. The member may also actively
participate in community relations activities in order to
promote and enhance the vision, goals, and objectives of
the department in conjunction with the needs of the

community.

The member will thoroughly and accurately complete,
update, and submit or forward all required reports,
documents and forms to the appropriate
authority/personnel in a timely manner pursuant to
applicable state regulations and in accordance with






















