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Tourist Bureau Request for Event / SponsorshipAPPLICATIONS MUST BE RECEIVED AT LEAST 4 MONTHS IN ADVANCE OF YOUR EVENT
Please submit 1 electronic copy to LFast@townofsurfsidefl.gov and mail 1 paper copy of your completed application to:
Town of Surfside Tourism Department,
9293 Harding Avenue, Surfside, FL 33154
INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED









eEV                                     Date of Event:  
 Event:  



Grant Type: (Please check the appropriate box)
Promotional: Funds may be used for events that bring visitors to Town for the purpose of enhancing the economic base of Surfside’s tourism industry, allowing the visitor to experience the many facets of Surfside and promote re-visitation while being consistent with the culture and heritage of Surfside. Complete all sections of the application. 

 V

Tourism Enhancement: Funds may be used for projects that will enhance the enjoyment of visitors to Surfside and residents, including beautification, service enhancements and amenities. Complete all sections of the application except Market Plan.

Other: Funds for creative ideas that do not fit either category above but would help promote tourism to Surfside. 



Amount Requested: 	 

Applicant/Contact:	
  	(The applicant must be familiar with application, authorized to represent the event sponsor and sign contracts)                                                                                                                                                                    

Federal Tax ID# for 501(c) 3 or SS#: 
          Address:   

	 
 

          City:                                                              State:                                           Zip:   
 


          Phone:                                                         Email: 
          Website:  
In progress

          Alternate Applicant/Contact: 
          Address:  
 
 

 

          City:                                                              State:                                           Zip:                                 
          Phone:                                                         Email:  
 		



Project Summary
Describe the project/event target audience, what will happen, when and where it will occur, how it will be executed, why it will bring visitors to Town, why Tourist Bureau funds are needed, and the extent to which it is unique to Surfside. If this is a Tourism Enhancement grant application, describe the impact to visitors to Surfside and residents, how it promotes and showcases Surfside’s cultural, art, historic, and/or environmental resources. Please assume that Tourist Bureau members will not be familiar with the event or project.
(Please limit to 250 words / Attach additional pages if needed)
 

























History of Proposed Event (if applicable) 

    Number of years this event has been produced: 
    Previous Funding granted for the event during the last five years.

	Year
	Amount Requested
	Amount Received

	  
	 
	 

	
	
	

	
	
	

	
	
	

	
	
	




Economic Impact
     Describe the overall impact of the event/project on the Town’s business community
     (200 word limit) Attach Additional Pages if Needed

	





Attendance
     Complete the table below:
	
	FY 15/16

	FY 16/17

	FY 17/18


	
	Proposed
	Actual
	Proposed
	Actual
	Proposed
	Actual

	Attendees
	
	
	
	
	
	



Explain how the expected attendance will be calculated. (100 word limit) Attach Additional Pages if Needed

	




Evaluation
     Describe how you will know the event/project will be successful.
     (200 word limit) Attach Additional Pages if Needed

	















Marketing Plan – Promotional Grant/Sponsorship Requests Only
Please provide a detailed marketing plan. Include all aspects of the marketing plan with estimated number of persons to be reached through the different media buys. Provide an estimate number of contacts for each placement of marketing materials. Include proposed use of Internet Social Media.  (250-word limit) Attach Additional Pages if Needed

	










Event/Project Marketing Budget:

	Expense
	Proposed 
FY ______
    Event Date:    

	Media Advertising
	 

	Brochures, Posters
	 

	Programs (5000)
	 

	Direct Mail & Postage
	 

	Photo Program
	 

	Public Relation
	 

	Promotional Items
	

	T-shirts
	

	Caps
	

	Jackets
	

	Other
	

	Web Advertisements
	 

	Miscellaneous 
(not to exceed %15)
	

	Total
	 






Income
Promotional Income:  (items such as T-shirts, hats, other event item that are sold to the public)

	
	$
	$
	$

	
	$
	$
	$

	
	$
	$
	$

	
	$
	$
	$

	
	$
	$
	$

	
	$
	$
	$



	Total
	
	
	

	Net Total
	
	
	








Detailed use of Tourism Bureau Funds: Please list all advertising venues with their associated costs.

· Print Media List all publications where advertising will be placed. The majority should be placed outside Surfside to encourage visitation, yet there should be some ads placed locally to encourage extended stay and provide visitors with information about the activity, event or project.
______________________________________________________________________
______________________________________________________________________              
Request Amount $_________

· Radio/TV Ads List all stations where advertising will be placed and total cost. Please make sure ads are placed where visitors from outside Surfside will be made aware of your program/event. 
_______________________________________________________________________
_______________________________________________________________________              
Request Amount $__________

· Internet/Social Media Advertising Please submit event-specific web pages (etc.) as part of the event advertising plan. If web pages are not completed at the time of this application, outline concept.
_______________________________________________________________________                 
_______________________________________________________________________                 
Request Amount $_________

· Direct mail & packages
________________________________________________________________________
________________________________________________________________________              
Request Amount $_________

· Posters
 _______________________________________________________________________
____________________________________	___________________________________	
Request Amount $__________

· Street Banners (please consider using reusable materials)
_______________________________________________________________________
_______________________________________________________________________
Request Amount $__________

· Printed Program – promotional use only: Include distribution plans. If advertising is sold, the revenue raised must be deducted from the cost of the brochure.
_________________________________________________________________________________
_________________________________________________________________________________
Net $________ Requested Amount $_______

· Professional photographs – Include cost associated with photos for brochures, programs and publicity.
_________________________________________________________________________________
_________________________________________________________________________________
Request Amount $_________

· Other
___________________________________________________________________
___________________________________________________________________         	
Request Amount $_____
							Total TB Request______________
All Marketing, broadcast advertising and print media (including brochures, posters, programs and web advertising) must display the Town logo and the tag line, “Sponsored in part by the Town of Surfside Tourist Bureau.” 



Finances - Profit and Loss: 
	Operating Expense

	Advertising & Promotion
	

	Set-up & Clean Up
	

	Equipment Rental
	

	Insurance
	

	Office Expenses Includes tickets
	

	Salaries
	

	Miscellaneous Not to exceed 15%
	

	Other
	

	Total Expenses
	



	Income

	Grants / Sponsorships
	

	Promotional Sales
	

	Ticket Sales
	

	Contributions
	

	In-Kind Contributions
	

	Other
	

	Total Income
	



		   
	Net Profit/Loss
	







Partnerships
      Contribution of in-kind and actual costs: Cash and in-kind contributions are important because they show community support. Please list each type of contribution and sponsorship, including cash, food, beverages, services, space, and volunteer hours (value up to $10/hr).

	CONTRIBUTOR
	TYPE (service, food, space, etc)
	DOLLAR VALUE

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	
	 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


							Total In-Kind Contributions $______________

Grants/Sponsorships, Actual and Anticipated:
List all grants/sponsorship, including this grant/sponsorship request. 
Letters of commitments for anticipated grants/sponsorships are not necessary.

	Grant/Sponsorship Source
	Application Date
	Award Date
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


								Total Grants Requested $___________

I HEREBY CERTIFY that the information provided herein is true and correct to the best of my knowledge and belief.


______________________    			                                 ____________/______________
Authorized Applicant- Printed				     Authorized Signature/Date
2

image1.jpeg




