














Agenda
Regular Commission Meeting
January 14, 2014

G. Report on Charter Review (Verbal) — Vice Mayor Michael Karukin

H. Miami Dade County League of Cities Director Designation — Mayor Daniel
Dietch Page 183

I. Citizens Survey — Michael P. Crotty, Town Manager Page 184 - 196

10. Adjournment

Respectfully submitted,

(L7277

Michael P. Crotty
Town Manager

THIS MEETING IS OPEN TO THE PUBLIC. IN ACCORDANCE WITH THE AMERICANS WITH
DISABILITIES ACT OF 1990, ALL PERSONS ARE DISABLED; WHO NEED SPECIAL
ACCOMMODATIONS TO PARTICIPATE IN THIS MEETING BECAUSE OF THAT DISABILITY
SHOULD CONTACT THE OFFICE OF THE TOWN CLERK AT 305-861-4863 EXT. 226 NO LATER
THAN FOUR DAYS PRIOR TO SUCH PROCEEDING.

IN ACCORDANCE WITH THE PROVISIONS OF SECTION 286.0105, FLORIDA STATUTES,
ANYONE WISHING TO APPEAL ANY DECISION MADE BY THE TOWN OF SURFSIDE
COMMISSION, WITH RESPECT TO ANY MATTER CONSIDERED AT THIS MEETING OR
HEARING, WILL NEED A RECORD OF THE PROCEEDINGS AND FOR SUCH PURPOSE, MAY
NEED TO ENSURE THAT A VERBATIM RECORD OF THE PROCEEDINGS IS MADE WHICH
RECORD SHALL INCLUDE THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO
BE BASED.

AGENDA ITEMS MAY BE VIEWED AT THE OFFICE OF THE TOWN CLERK, TOWN OF SURFSIDE
TOWN HALL, 9293 HARDING AVENUE. ANYONE WISHING TO OBTAIN A COPY OF ANY
AGENDA ITEM SHOULD CONTACT THE TOWN CLERK AT 305-861-4863. A COMPLETE
AGENDA PACKET IS ALSO AVAILABLE ON THE TOWN WEBSITE AT www.townofsurfsidefl.gov

TWO OR MORE MEMBERS OF OTHER TOWN BOARDS MAY ATTEND THIS MEETING.

THESE MEETINGS MAY BE CONDUCTED BY MEANS OF OR IN CONJUNCTION WITH
COMMUNICATIONS MEDIA TECHNOLOGY, SPECIFICALLY, A TELEPHONE CONFERENCE
CALL. THE LOCATION 9293 HARDING AVENUE, SURFSIDE, FL 33154, WHICH IS OPEN TO THE
PUBLIC, SHALL SERVE AS AN ACCESS POINT FOR SUCH COMMUNICATION.






5) Prepared the property owners and the merchants for the formal establishment
process of the BID pursuant to Florida Law.

Supporting documents as Attachment A.

At the November 12, 2012 Town Commission Meeting, staff were directed to conduct a
Straw Vote in an effort to definitively determine support for a BID by the downtown
property owners. Due to the ownership of properties downtown, 24 votes are needed for
a majority (51%) to support a BID. The following is an outline of the ensuing process:

- Week of Nov 18: Finalized Straw Ballot Document (Attachment B) and Summary
of the BID for dissemination. Preliminary outreach conducted.

- Week of Nov 25: Continued preliminary outreach.

- Week of Dec 2: Outreach by the Mayor, Commissioner Kligman and Town
Manager to Property Owners. RMA and the TEDACS Director outreach to all
business operators.

- Week of Dec 9 — week of December 30: Conduct Straw Ballot and follow-up.

The Mayor and Commissioner Kligman assisted the Town Manager, RMA and the
TEDACS Director with outreach to the property owners via letters (Attachment C),
emails and phone calls.

To date 17 votes by property owners have committed support for a BID formation. The
remaining 7 votes needed to make a majority are held by 4 property owners who have
been intimately involved in the process but have yet to respond to the outreach on the
straw vote but have supported the BID in past meetings. There are still 9 votes, held by
6 “more absentee” property owners who have yet to respond and 13 votes of property
owners that have been impossible to reach.

Analysis:

While it is RMA’s and the Town Administration’s view that there is a majority of support
for the BID by both property owners and business operators, motivating the property
owners to take the time to even complete a straw vote ballot was a challenge. There is a
sense of disillusionment with the Town and our processes based on history, experience
and perception that is extremely difficult to overcome. Much of the resentment to the
Town still hangs on the issue of parking even with the Town Commission promise to
address this problem once receiving the Town Manager's recommendation in April.
There may even be a degree of hubris on the part of some of the property owners as the
turn in the economy has brought investors knocking on their doors. A BID would serve
to support the existing businesses on Harding Avenue and there may be some property
owners who no longer share that view now that their properties seem highly desirable.

It is also important to note that since the authorization of the BID process, the downtown
property and business operators are also experiencing “meeting fatigue”. The BID
process timeline was conducted during the same period as outreach on the Tourism



Five Year Plan, streetscape initiative and parking issues. This presents the Town with
an interesting paradox as the meetings were necessary informational tools and viewed
as a benefit to garner consensus within the fractured downtown establishment.

Moving the BID process forward will require more of the one on one outreach that is
synonymous with any initiative undertaken downtown. Ironically an established BID
inherently alleviates this challenge that the Town constantly battles.

Presented with this memorandum is the first step in the formal process for establishing a
BID. This legislation enables the process to continue. The actual creation of a BID
requires subsequent action by the Town Commission and is earmarked for the February
2014 meeting. This complicated procedural process is as follows:

1)

2)

3)

4)

5)

6)

7)

The attached local planning ordinance subsequently allows for the authorization
of a BID in a subsequent ordinance. As an enabling legislation, this is the first
step in the statutorily prescribed process for the creation of a specific district and
levying an assessment for the created district. All other required associated
legislation will subsequently come before the Town Commission.

Enacting this enabling ordinance moves the process to the Planning and Zoning
Board for review in January and returns to the Town Commission for 2nd reading
in February 2014.

The second step in the process is passing a second ordinance declaring a need
for a specific BID and creating the actual district — again, set for February. This
ordinance will enact the creation of the specific BID on a referendum approval of
affected property owners (those property owners in the proposed district,) specify
the boundaries, and name the proposed district, etc.

Upon the enactment of this second ordinance creating the actual district, the third
step is a referendum which must be held within 120 days. Within 5 days of the
close of voting for the referendum the Town Clerk shall present the results to the
Town Commission. Within 30 days of the approval of the BID the Town
Commission shall appoint a Board of Directors for staggered 3-year terms.

This third step is done concurrently with the passage of the second
ordinance. The Town Commission shall also pass a Resolution notifying the
affected property owners of the intent to assess a special assessment and
authorizing the Town Administration to prepare a preliminary assessment
roll. Upon the passage of this Resolution, the Town Clerk shall have on file an
assessment plat of the proposed area with plans and specifications as well as an
estimate of the associated assessments.

Once the preliminary assessment roll is completed, the Town Commission shall
also adopt a second resolution fixing a time and place for the special assessment
to be heard based on the results of the election. This can be when the results of
the referendum are revealed to the Town Commission.

Upon an affirmative majority vote of the affected property owners, the BID is then
created.






ORDINANCE NO. 14-

AN ORDINANCE OF THE TOWN COMMISSION OF THE
TOWN OF SURFSIDE, FLORIDA AUTHORIZING THE
CREATION OF A SPECIAL OR  BUSINESS
NEIGHBORHOOD IMPROVEMENT DISTRICT BY THE
ENACTMENT OF A SEPARATE ORDINANCE FOR EACH;
PROVIDING FOR INCLUSION IN THE CODE;
REPEALING ALL ORDINANCES OR PARTS OF
ORDINANCES IN CONFLICT HEREWITH; PROVIDING
FOR AUTHORIZATION; AND PROVIDING FOR AN
EFFECTIVE DATE.

WHEREAS, pursuant to Article VIII, Section 2(b), Florida Constitution and Chapters 165 and
166, Florida Statutes; Chapters 170 and 197, Florida Statutes, the Town Commission has all powers of
local self-government to perform municipal functions and to render municipal services in a manner
consistent with the law and such powers may be exercised in accordance with the Town of Surfside
Charter and Code of Ordinances; and

WHEREAS, Section 163.511 Florida Statutes specifically authorizes the creation of a special or
business neighborhood improvement district after a local planning ordinance has been adopted; and

WHEREAS, Chapter 170 of the Florida Statutes provides that a municipality may levy and
collect special assessments against property benefited for the purpose of stabilizing and improving retail
business districts through promotion, management, marketing, and other similar services in such districts
of the municipality; and

WHEREAS, the Town Commission held its first public hearing on January 14, 2014; and

WHEREAS, the Planning and Zoning Board, as the local planning agency for the Town, has held
a public hearing on January 30, 2014 and recommended for consideration for approval and also found the
proposed ordinance to be consistent with the Comprehensive Plan; and

WHEREAS, the Town Commission shall have conducted a second duly noticed public hearing
on this proposed ordinance as required by law on February 11, 2014.

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE
TOWN OF SURFSIDE, FLORIDA:

Section 1. Recitals. The foregoing “WHEREAS?” clauses are ratified and confirmed as being true
and correct and are made a specific part of this Ordinance.

Section 2. Authorization of the Creation of a Special or Business Neighborhood
Improvement District.

1) The Town Commission hereby declares the need for special neighborhood or a retail business
improvement district, and authorizes the creation of such districts by separate ordinance for
each district, which ordinance:



a.  Conditions the implementation of the ordinance on the approval of a referendum
as provided in Section 163.511 (2) Florida Statutes.

b.  Authorizes the special or business neighborhood improvement district to levy an
ad valorem tax on real and personal property of up to 2 mills annually.

c.  Authorizes the use of special assessments to support planning and
implementation of district improvements pursuant to the provisions of Section
163.514(16) Florida including community policing innovations.

d. Specifies the boundaries, size, and name of the district.

e.  Authorizes the district to receive a planning grant.

f.  Provides the appointment of a minimum 3-member board of directors for the
district.

g Authorizes a special or business neighborhood improvement district to exercise
the power of eminent domain pursuant to Chapters 73 and 74, Florida Statutes.
Any property identified for eminent domain by the district shall be subject to
approval of the Town Commission before eminent domain procedures are
exercised.

h.  May prohibit the use of any district power authorized by Section 163.514 Florida
Statutes.

i.  Requires the district to notify the Department of Legal Affairs and the
Department of Community Affairs, in writing, of its establishment within 30
days thereof pursuant to Section 163.5055 Florida Statutes.

j-  May authorize a special neighborhood improvement district to develop and
implement community policing innovations in consultation with the Town of
Surfside Police Department.

2) A referendum to implement a special or business neighborhood improvement district as
provided for hereinabove shall be held within 120 days after the occurrence of one of the
following:

a. A referendum to implement a special or business neighborhood improvement
district as provided in hereinabove shall be in accordance with Section 163.511
Florida Statutes. The Town Commission, by the enactment of a separate
ordinance, declares that there is a need for a special or business neighborhood
improvement district to function within a proposed area; or

b. A petition containing the signatures of 40% of the electors of a proposed special
or business neighborhood improvement district area or 20% of the property
owners of a proposed special business neighborhood improvement district area is
presented to the Town Commission. The petition shall define the proposed the
area and shall state that it is for the purpose of calling a referendum to determine
whether a special or business neighborhood improvement district should be
created in such proposed area.

Section 3. Severability. If any section, subsection, clause or provision of this Ordinance is declared
invalid or unconstitutional by a court of competent jurisdiction, the remainder shall not be affected by such
invalidity.

Section 4. Conflict. All sections or parts of sections of the Town of Surfside Code of
Ordinances in conflict herewith are intended to be repealed to the extent of such conflict.

Section S. Inclusion in the Code of Ordinances. It is the intention of the Town Commission, and
it is hereby ordained that the provisions of this Ordinance shall become and made a part of the Town of
Surfside Code of Ordinances, that the sections of this Ordinance may be renumbered or re-lettered to
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1. Introduction

In January 2013, the Town of Surfside began work with Redevelopment Management
Associates (RMA) to create a plan for organizing a Business Improvement District
(BID) for Downtown Surfside.

The scope of the project included:

1. Build ownership and consensus amongst commercial property owners
regarding improvements, programs, services, and management of the BID.

2. Establish, in cooperation with the Downtown Vision Action Committee (DVAC),
the geographical boundaries of the BID.

3. Establish, in cooperation with DVAC, a proposed budget and determine the
formula for property assessments.

4, Present the district plan in public meetings.

5. Prepare the property owners and the merchants for the formal establishment of
the BID pursuant to Florida Law.

The recommendations that follow comprise the BID Plan for the purpose of
documentation required for Town Commission approval. These recommendations
reflect RMA’s belief that forming a BID to benefit the commercial district along Harding
Avenue would be the most fair and effective mechanism for providing ongoing
stakeholder participation and a source of funding for future improvement programs.

2. History of the Initiative

During the Commission Meeting on January 18, 2011 the Surfside Town Commission
created the Downtown Vision Advisory Committee (DVAC). Since its inception, DVAC
has proven to be an effective advisory organization through a process that has included
actionable items at every meeting, including the following projects, initiatives and

topics of discussion:

= Downtown Code Enforcement
= Parking Lot Improvement/Landscaping

=  Vacant Windows Ordinance

BID Organizational Plan - 09/30/2013 Page 1



» News Racks Ordinance

»  Awnings Ordinance

s Upgrading Alleys

» Wayfarer Signage Program

= Branding

s Facade Upgrading Program

s Parking Structure Feasibility Study

« The Current Forty Foot Height Allowance and Amalgamation of Properties

= Development of an East West Corridor on 95th Street from Abbott Avenue to
the Beach

= Rebuilding of Harding Avenue Sidewalks

» Sidewalk Cafe Ordinance and FDOT Agreement
s Miami-Dade "Mom & Pop" Grants

= Signage Ordinance

= Moratorium Ordinance

= Business Improvement District (BID)

As a direct result from the enacting of the Moratorium Ordinance in April 2011, sixteen
property owners, a number from the same family trust, representing a majority of
Downtown properties, met with the Town Manager and Town Staff. Property owners
supported Downtown Vision Initiatives, including formation of a BID, and requested
that the Moratorium Ordinance be rescinded.

The Planning & Zoning Board approved the rescinding of the ordinance and endorsed
all of the vision initiatives in May 2011. The Town Commission subsequently voted in
July 2011 to rescind the moratorium and to accept the vision initiatives as a blueprint
on condition that each initiative is brought to the Commission for full vetting.

BID Organizational Plan - 09/30/2013 Page 2



The basic premise of a BID is that the Town agrees to continue to provide a base level
of service and that enhanced services, such as extra police protection for expanded
special events, maintenance for specialty landscaping, downtown marketing programs,
cleaning after special events, and the retention of consultants to secure tenants, are
funded with a self-imposed assessment on the property owners.

Use of these funds could be governed by the Board of Directors of a new not-for profit
organization created to oversee the BID. The process for establishing the District and
ensuring that funds are collected and properly spent would be governed by Florida
Statutes, Chapter 170 and by an agreement between the new not-for profit
organization and the Town of Surfside.

3. Benefits of a BID for Downtown Surfside

The proposed Business Improvement District (BID) could focus on improving the
commercial district along Harding Avenue by acting as an advocate for Downtown
Surfside, promoting a new image for the district, and establishing an annual marketing
program in order to compete with other South Florida shopping and dining
destinations. The BID would represent the interests of both property and business
owners and provide an ongoing, dedicated source of revenue to support BID programs.

Objectives of the proposed Business Improvement District (BID):

= T identify and implement organization strategies to advocate for
Downtown Surfside issues including parking, urban design/image, and
zoning/permitted uses.

» Toidentify and implement marketing strategies to promote and market
Downtown Surfside as a unique, historic destination for dining, shopping,
and recreation to Surfside/South Florida residents and visitors to the area.

» To establish benchmarks for measurement of success.

BID Organizational Plan - 09/30/2013 Page 3



4. Proposed BID Programs

A Downtown Surfside BID could accomplish these objectives by developing strategies
to improve the Downtown area, through advocacy and image-based marketing:

Advocacy Strategies — Downtown Issues

Parking - encourage the Town to implement “user friendly” parking solutions
and explore further the need to create additional parking spaces in the
Downtown area, including the possibility of new parking structures.

Future Streetscape Improvements - work with the Town to identify future
opportunities for streetscape improvements, including:

o development of an East West Corridor on 95th Street from Abbott
Avenue to the beach

o upgrading alleys
Fagade Improvements - encourage property and business owners to improve
facades and awnings through Miami-Dade “Mom & Pop” Grants and any future
funding sources.
Downtown Code Enforcement ~ encourage property and business owners to

work with the Town to identify priority code enforcemeni issues and effective
strategies for improvement.

Zoning - encourage a comprehensive review of zoning code to ensure that
commercial zoning is most conducive to increasing business and creating the

best business mix.

Image-Based Marketing Strategies

Build upon the approved Town of Surfside 5-Year Strategic Tourism Plan.
Identify a “brand” for Downtown Surfside.

Promote image/brand through website(s), social media, public relations, and
advertising.

BID Organizational Plan - 09/30/2013 Page 4
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The benefits of a BID are that it could provide a mechanism for implementation of
these activities and an ongoing source of funding. The activities of the BID would
supplement, and would not replace, any activities currently undertaken or funded by
the Town of Surfside.

Proven success of image-based improvement initiatives can be seen in BID districts

throughout the nation as well as in the state of Florida, such as the BIDs in Coral Gables
(www.shopcoralgables.com) and Naples (www.fifthavenuesouth.com).

5. Proposed Budget

A first year budget for the BID might contain the following components, although a
final budget would be created by the BID once it had been formed:

Advocacy Coordination / $30,000
BID Support

Image/Marketing $ 30,000
Events support $ 15,000
Reserve/Contingency $5,000
TOTAL $80,600

6. Proposed BID Boundaries

Commercial properties along Harding and Collins Avenues between 93rd Street and
96t Street were analyzed for inclusion in a possible Business Improvement District for
Downtown Surfside. Using a standard of “similar benefit” from possible BID programs,
RMA is recommending the BID boundaries include those commercial properties
fronting Harding Avenue between 94t and 96 Streets.

This district comprises the area generally described as Downtown Surfside and

contains retail, restaurant and other small businesses that serve the Surfside/South
Florida markets and visitors to the area.
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7. Organizing the Business Improvement District

Chapter 170, Florida Statutes, provides that a municipality, subject to the approval of a
majority of the affected property owners, may levy and collect special assessments
against property benefited in a retail business district for the purposes of stabilizing
and improving such district through promotion, management, marketing, and other
similar services in such districts.

Creating a BID

Creation of a BID would require actions approved by the Surfside Town Commission.
These actions include:

» Resolution of the Town Commission - This resolution would include the
proposed cost of improvements, required public and property owner notice,
location of the retail district to be improved, the expense to be paid by special
assessments, and when assessments are to be paid.

=  Vote of the property owners - Following approval of the resolution by Town
Commission, property owners of affected properties would vote on creation of
the BID. To apply the assessment, there would need to be a majority (50
percent plus one) of property owners approving the BID. Property owners that
do not vote would be considered a “no” vote.

=  Public Hearing/Equalizing Board - Upon the approval of the BID by the
property owners, the Town Commission would hold a final public hearing,
which would include an equalization hearing to consider complaints as to the
special assessments.

Assessment/Budget

A BID is a special assessment district. The BID assessment would be collected as part
of the property tax bill. Assessments might be based upon:

s assessed value of parcels
= parcel area
= building square footage

= other potential factors

BID Organizational Plan - 09/30/2013 Page 7



For Downtown Surfside properties, information is available from the Miami-Dade
County Property Appraisers office, including assessed value, lot square footage, and
total building square footage. An assessment based on assessed value is
recommended. Property values have remained stable since 2011, increasing slightly.
Each 1-mil assessment would result in approximately $43,000 annually for the BID.

To achieve the ~$80,000 budget for programs described above, a 1.5-mil assessment
could be levied to create approximately $65,000. A source of funding for the additional
$15,000 would need to be identified, possibly through events grants.

The resulting Surfside BID would be a small district and create a relatively small
annual assessment. For comparison purposes, the last annual assessment for the Coral
Gables BID was approximately $819,000.

Governance

A Board of Directors of a new not-for-profit organization would manage the BID.
According to discussions to date, an example of the composition of a BID Board of
Directors might include 9 voting members:

= five (5) property owners subject to assessment within the district
» three (3) business owners from within the district
s one (1) resident liaison

» two (2) liaisons from the Town of Surfside (non-voting)

Except for the Town liaison, members could serve staggered three-year terms.

Timeframe

RMA recommends the Downtown Surfside BID assessment be proposed for an initial
period of five years and be a extended for an additional period of five years upon
approval of the Town Commission. However, upon receipt of a petition executed by
affected property owners representing in excess of fifty percent (50%) of the most
recent assessment roll, the Commission may elect to abolish the District.

Key to consideration of extension to the district would be successful implementation of
the advocacy, marketing and other BID programs.
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ATTACHMENT B

Surfside Downtown R M / \

Business Improvement District

REDEVELOPME
Summary and Support Request MANAGEMEN
ASSOCIATES

In January 2014, the Surfside Town Commission will consider scheduling the vote of the property
owners for final approval of the Downtown Surfside Business Improvement District (BID) to be
followed by the vote of the Downtown Property Owners. Redevelopment Management Associates
(RMA) has completed a BID Plan which reduces the assessment burden on property owners and
tenants, while providing a cohesive framework that puts Downtown Surfside Stakeholders in charge
or your own destiny, these funds, are after all, yours to direct. Downtown property and business
owners have provided valuable input and feedback over the last few months regarding the
proposed BID, and have helped to develop a plan that is affordable and that focuses on the issues
that are the most important to the district’s stakeholders.

The BID Plan organizes the interests of local businesses and property owners to give you a voice on
issues that impact your business, including:

Parking Solutions, Marketing Strategies, Zoning, Permitting, Signage, Streetscape

At the request of the Town Commission, RMA is facilitating a straw poll of downtown stakeholders
to demonstrate the level of support of this important endeavor that so many have worked hard on
during 2013.

Time is of the Essence: Creation of the Business Improvement District will provide the Downtown
Stakeholders with “strength in numbers” and organized advocacy as the Town considers the best
approach to providing parking for downtown customers and businesses in the Spring of 2014.

Establishment of the Business Improvement District will also help downtown business owners
capitalize on the opportunities that are coming soon, including the opening of new hotels in
surfside and Bay Harbor Islands, and also help identify ways to take advantage of the future
expansion of Bal Harbour Shops.

For more information on the benefits of a BID, the costs, or any other question, please contact
Kevin Crowder, RMA Director of Economic Development, at kevin@rma.us.com | 305-900-7470 or
Duncan Tavares, Surfside TEDACS Director, at dtavares@townofsurfsidefl.gov / 305-864-0722

Please fill out the following page. You can fax it to 305-861-1302, scan and email it to
kevin@rma.us.com or call 305-900-7470 to arrange for it to be picked up.

PH: 954.695.0754 3109 E. Atlantic Bivd. Suite B. Pompano Beach, FL 33062 www RMA.us.com
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Surfside Downtown R M / \

Business Improvement District ST o SRR
REDEVELOPMENT

Straw Poll MANAGEMENT
ASSOCIATES

Your support is needed to ensure that Downtown Surfside’s voice is heard on
critical issues. Please indicate your support of the proposed Business
Improvement District. You can fax it to 305-861-1302, scan and email it to
kevin@rma.us.com or call 305-900-7470 to arrange for it to be picked up.

Yes, | support the Downtown Surfside BID Plan and ask the Town Commission to
proceed with the official vote to establish the Business Improvement District,
pending the final vote of Downtown Property Owners.

Name

lama Property Owner Business Owner

Property/Business Address

PH: 954.695.0754 3109 E. Atlantic Blvd. Suite B. Pompano Beach, FL. 33062 www RMA. us.com















Page 2 of 22

TABLE OF CONTENTS

PUDIIC INOTICE .....eveeeieeeiiieeee e et eeeccitee e eeeti e e e e eeteeeeentasesesnseasasassstaassasssnnnetaessessssnneaessesaonnenaessasssnnneneeessasssenaeens
Section 1.1 Introduction
Section 1.2 Background.............ccccocooiiiiiiieiiiniiiitiiiinteiiinitee st a st e e a st e e ens
Section 1.3 Scope of SEIVICES .........coceciriiiriiiiniiiiit e e b e
Section 1.4 Submittal Requirements.............c.cccccooviiniiiiiiiiiiiiiicine et
Section 1.5 Submission Date and Pre-RFP Submission Conference
Section 1.6 Additional Information and Clarification.................c.ccciiiiiireriiriecicnecrecr s
Section 1.7 Selection, Award, and Protest Procedures
Section 1.8 Contract Execution
SeCtiON 1.9 INSEIUCLIOIS ... ..eveeeeenieeeeeieereeeeeieerrnrteeereeeererrssrsaaeaaeessaessesnnnsrassaaseantessatettmearensetaestnssersmmnesanisessrnsrrnnns
Section 1.10 Changes/AIterations................ccccooiiiiiiniiiininin ettt
Section 1.11 Discrepancies, Errors, and Omissions............ccooooiiioecceis
Section 1.12 DisqualifiCation................coooiviiiimiiirioi s
Section 1.13 Submissions Receipt/Withdrawal ..o
Section 1.14 CoNMlict OF INTEEESt ..........ooovvoirierieeiiieeeerteeeeiteeeeerereesesersrenreeeeesrssatssssosssarsssnnssssssssbrnnsasaassssnnrasanas
Section 1.15 Hold Harmless and Indemnification .............cccoooiiiiiiiiiiiiiiiiiiniiin et ccnnees s
Section 1.16 Reservation of RIGRTS..........ccccocooieiiiiiiiiiiiii et
Section 1.17 Additional INFOrMALION............ooovvvviieiiieecieeeccte e ereerr e e seesreeerercssesasses s s sesssrssbanasssseresntaneasananes
Section 1.18 Insurance ReqUIrements. .................ooiiiiiiiiiiiii e
Section 1.19 Assignment; AMENAMENLS...........ccocoiiiiiiiiiiiiiiee ettt e
Section 1.20 Consent t0 JUEISAICTION ........coooviiiiieeeeeeeerere et ssseee e see s s ssar et s san s s s st e e s s e e e s e ba s e eesbananannes
Section 1.21 GOVErniNg Law .........c.cccoiiiiiiiiiiiiiiiiice et sttt s
Section 1.22 No Walver OF Breach...... ..o reeste st e cereesants e insesrrane e s s e e s e as s essssn e s s ssuaasssnas
Section 1.23 StANAATA OF CaAX@ ..........ooooiiiiiieeetieeeceeeeeereere sttt e e eesrneeeeseressbrtaseasa s bntaaesesaesastasseasanssnssnensassanes
Section 1.24 PUDLC RECOIAS .....cooniiiiieieeiieeeeeeetee et et esctesesressneecsssanessonsnesesas e s s s anse e s s baaes st asassssnaesssnaasasnces
Section 1.25 Laws and Regulations ............c.cociiiiiiiiiiiiiieere ettt
SeCtion 1.26 AtEACKIMENLS .........cooooiviiiiiieiiiiiierereteeeereiirsateeesessesrsssssnnteemeeaseesessesienssessessssssssrssrsssssnsesnnsnsssnsnnsesesasses

Attachment “A” Public Entity Crime Affidavit

Attachment “B” Non-Collusive Affidavit

Attachment “C” Anti-Kickback Affidavit

Attachment “D” Drug Free Workplace Affidavit



Page 3 of 22

PUBLIC NOTICE

NOTICE IS HEREBY GIVEN that the Town of Surfside (Town) is soliciting proposals to
provide grant writing services for the Town. It is the intention of the Town to secure grant
writing services on a contractual basis. Interested firm/individuals (“Proposer (s)”) may pick-up
a copy of Request for Proposals (RFP) No. 14-  to be issued on , 2014 at
Town of Surfside Town Hall 9293 Harding Avenue, Town Clerk’s Office, Second Floor,
Surfside, Florida, 33154. The RFP contains detailed and specific information about the scope of
services, submission requirements and selection procedures.

One (1) original, five (5) copies of the completed and executed Submissions must be delivered to
the following address no later than , 2014 at 3:00 pm.

Town of Surfside Town Hall
9293 Harding Avenue, Town Clerk’s Office
Second Floor
Surfside, Florida, 33154

The envelope containing the sealed Proposal must be clearly marked as follows:

“SEALED PROPOSAL”
RFP NO. 14-  GRANT WRITING SERVICES FOR TOWN OF SURFSIDE
TIME: R ,2014.
A Pre-RFP Submission Conference is scheduled for , 2014 at 10:00 a.m. at

the Town of Surfside Town Hall, 9293 Harding Avenue, Second Floor Commission
Chambers, Surfside, Florida. All Proposers planning to submit Submissions are encouraged to
attend this meeting. Proposers should allow sufficient time to ensure arrival prior to the
indicated time.

The Town of Surfside intends to enter into an agreement with the successful Proposer(s) to
provide grant writing services for the Town.

The contract will be awarded by the Town to the Proposer(s) whose proposal(s) best serves the
interests of, and represents the best value to the Town in accordance with the criteria set forth in
the attached contract.

The Town reserves the right to accept no late submissions, late submitted proposals in the sole
discretion of the Town Manager or his designee. In addition, the Town reserves the right to
reject any or all proposals, with or without cause, to waive technical errors and informalities, and
to accept the proposal which best serves the interest of and represents the best value to the Town.
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1.4 SUBMITTAL REQUIREMENTS

Proposals shall be as thorough and detailed as possible so that the Town may properly evaluate
the capabilities of respective firms to provide the required services. All submittals by Proposers
shall contain no more than fifteen (15) pages specifically addressing the following issues. Items
number 6 and 7 below will not be considered a part of the fifteen (15) pages.

Any Proposer wishing to provide the services described in Sections 1.3 above must submit a
total of six (6) copies shall be submitted, with one (1) marked “Original” containing all original
documents of the required response to the Request for Proposals (RFP) and one (1) electronic
copy (in PDF format) on electronic media (CD-R/flash drive) that must include, at a minimum,
the following documentation:

1. Name, address and company, including, but not limited to, a business overview, financial
state of the business, annual revenue for past two years, and names and addresses of all
persons having financial interest in the firm.

2. Outline in detail the experience and qualifications of the Proposer’s entity, and the
Proposer’s management team, in providing similar projects/programs as the one proposed
in this RFP. Provide an organizational chart of all personnel and consultants to be used
on this project/program and their qualifications. A resume of each individual, including
education, experience, and any other pertinent information, shall be included for each
team member to be assigned to this project/program.

3. Past performance information will be collected on all Proposers. Proposers are required
to identify and submit their client list which shall be verified by the Town.

4. List up to five (5) funded grants which the Proposer developed detailing the funding
source, amount requested, and amount funded which would possibly address the needs of
the Town as described herein.

5. Provide information about contractual piggybacking services and the opportunity to
review your contract for such use.

6. Proof of authorization to transact business in Florida as well as any other supporting
documentation as they deem necessary to demonstrate the capability to provide and
implement the services that provide evidence as to the capability to provide and
implement the services as outlined in this RFP.

7. The successful Proposer(s) will be responsible for hiring the necessary personnel to
conduct the audits and all services associated with this RFP and will comply with all
federal, state, and local laws related to minimum wage, social security,
nondiscrimination, Americans with Disabilities Act (ADA), unemployment
compensation, and workers’ compensation.

8. Provide a statement in the proposal certifying that you have read this RFP and agree to be
bound by the terms and conditions of this RFP.

6
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9. Sworn statement pursuant to Section 287.133(3)(A), Florida Statutes, regarding Public
Entity Crime, a copy of which is attached hereto.

10. Non-collusive and Public Entity Crime Affidavits, copies of which are attached hereto as
Attachments “A” and “B”.

1.5 SUBMISSION DATE AND PRE-RFP SUBMISSION CONFERENCE

Proposals must be received by the Town Clerk’s Office no later than 3:00 p.m.

2014, at the Town of Surfside, Town Hall Attn: Town Clerk, Second Floor 9293 Hardmg
Avenue, Surfside, FL 33154. One (1) original and five (5) copies of the completed and executed
proposal must be delivered by this deadline in a sealed envelope or box. Proposals will be
opened publicly and read aloud at this time.

The envelope or box containing the sealed Proposal must be clearly marked as follows:

“SEALED PROPOSAL”

RFP NO. 14-  GRANT WRITING SERVICES FOR Town of Surfside, Florida.
OPENING DATE AND TIME: , 2014 at 3:00 p.m.

A Pre-Proposal Conference is scheduled for : , 2014 at 10:00 a.m., at the
Town of Surfside Town Hall, 9293 Harding Avenue, Second Floor Commission Chambers,
Surfside, Florida. All Proposers planning to submit a Proposal are required to attend this
meeting. All persons attending the pre-submission conference will receive the answers to all
questions submitted.

1.6 ADDITIONAL INFORMATION OR CLARIFICATION

Requests for additional information or clarifications must be made in writing and received by
Sandra Novoa, the Town Clerk specified in the Public Notice Section of this RFP, in accordance
with the deadline for receipt of questions also specified in the Public Notice Section of this RFP.
The request for additional information and clarification must contain the RFP number and title,
Proposer’s name, name of Proposer’s contact person, address, phone number, and facsimile
number.

Electronic facsimile requesting additional information must be received by Sandra Novoa,
C.M.C., Town Clerk, for this RFP at the fax number (305) 861-1302 Facsimiles must have a
cover sheet which includes, at a minimum, the Proposer’s name, name of Proposer’s contact
person, address, number of pages transmitted, phone number, facsimile number, and RFP
number and title.

The Town will issue responses to inquiries and any other corrections or amendments it deems
necessary in written addenda issued prior to the Submission deadline. All persons attending the
mandatory pre-submission conference will receive the Town’s response. Proposers should not
rely on any representations, statements or explanations other than those made in this RFP or in
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any written addendum to this RFP. Where there appears to be conflict between the RFP and any
addenda issued, the last addendum issued shall prevail.

1.7  SELECTION, AWARD OF CONTRACT AND PROTEST PROCEDURES

1.7.1

1.7.2

1.7.3

1.7.4

1.7.5

The Award of the Contract will be to the entity the Town believes is the lowest
Responsive and Responsible Proposer, and whose qualifications indicate the
Award will be in the best interest of the Town and most advantageous to the
Town taking into account the evaluation criteria set forth below and whose
Proposal complies with the requirements of the RFP. In no case will the Award
be made until all necessary investigations have been made into the
responsibility of the Proposer(s) and the Town Manager is satisfied that the
Proposers are qualified to do the Work and have the necessary organization,
capital and equipment to carry out the Work in the specified time frames

If the Town accepts a Proposal, the Town will provide a written notice of
Award to the lowest Responsive and Responsible Proposer, who meets the
requirements of Section 1.7.1 and the Town may negotiate part of a contract or
to make minor modifications during the agreement process.

If the successful Proposer to whom a Contract is awarded forfeits the Award by
failing to execute the Contract, the Town may, at the Town’s sole option, award
the Contract to the next lowest Responsive and Responsible Proposer or reject
all Proposals or re-advertise for the Services.

The Town will select the most qualified Proposer whose proposal best serves
the interests of and represents the best value to the Town. The Town will act, at
its sole discretion, in what it considers to be in the best interest of the Town.
The Town will evaluate the comparable experience, capability, project
management, workload, financial strength, and other factors the Town deems
pertinent and will select the Proposer that it deems to be most qualified. The
Town will be the sole judge in determining the most qualified firm in
accordance with the criteria set forth.

Any protests or objections to the Town’s Request for Proposals and/or the
selection of the selected Proposer must be submitted in writing in. If the Town
and selected Proposer are unable to negotiate a mutually acceptable contract, the
Town may terminate the contract negotiations and begin negotiations with the
other qualified firms. This process may continue until a contract has been
executed or all Proposals have been rejected. No Proposer shall have any rights
in the subject project or against the Town arising from such negotiations.

1.8 CONTRACT EXECUTION

A contract will be negotiated and executed between the selected Proposer(s) and the Town. The
successful operation of this contract requires that the selected Proposer(s) act in good faith in all
matters relating to carrying out the project and the interpretation of the contract documents.
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1.9 INSTRUCTIONS
Careful attention must be given to all requested items contained in this RFP. Proposers are
required to submit Proposals in accordance with the requirements of this RFP.

PLEASE READ THE ENTIRE SOLICITATION BEFORE SUBMITTING A
PROPOSAL.

Proposers shall make the necessary entry in all blanks provided for the responses.

The entire set of documents, together with all attachments hereto, constitutes the RFP. Each
Proposer must return these documents with all information necessary for the Town to properly
analyze the response in total and in the same order in which it was issued. Proposer’s notes,
exceptions, and comments may be rendered on an attachment, provided the same format of this
RFP text is followed. All responses to this RFP shall be returned in a sealed envelope or
package with the RFP number and opening date clearly noted on the outside of the envelope.

Proposers shall provide a response to each requirement of the RFP. Proposals shall be prepared
in a concise manner with an emphasis on completeness and clarity.

1.10 CHANGES/ALTERATIONS

Proposers may change or withdraw a response at any time prior to the submission deadline;
however, no oral modifications will be allowed. Written modifications shall not be allowed
following the submission deadline.

1.11 DISCREPANCIES, ERRORS, AND OMISSIONS

Any discrepancies, errors, or ambiguities in the RFP or addenda (if any) should be reported in
writing to Sandra Novoa, C.M.C., Town Clerk. Should it be necessary, a written addendum will
be incorporated to the RFP. The Town will NOT be responsible for any oral instructions,
clarifications, or other communications.

1.12 DISQUALIFICATION

The Town reserves the right to disqualify responses before or after the submission deadline,
upon evidence of collusion with intent to defraud or other illegal practices on the part of the
Proposer. The Town also reserves the right to waive any immaterial defect or informality in any
responses to this RFP to cancel or postpone AT ANY TIME DURING THE SUBMITTAL
PROCESS; to reject any or all responses in whole or in part; or to reissue an RFP for the services
described herein.

1.13 SUBMISSION RECEIPT/WITHDRAWAL

1.13.1 Sealed responses will be accepted in accordance with the instructions detailed on
the cover of this RFP. The Proposer shall file all documents necessary to support its
response and shall include them with its Proposal. Each Proposer shall be responsible for
the actual delivery of responses no later than 3:00 pm during business hours to the exact
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address indicated in this RFP. The Town reserves the right to accept or not accept late
submitted proposals in the sole discretion of the Town Manager or his designee.

1.13.2 A Proposer may withdraw its Proposal at any date and time prior to the time the
Proposals are scheduled to be opened but may not be resubmitted. A Proposal may not be
modified after submittal. After proposal opening, no proposal may be cancelled or
modified except if there is a discrepancy in the numbers submitted in which case the lower
amount shall be binding upon the proposer.

1.14 CONFLICT OF INTEREST

The Proposer agrees to adhere to and be governed by the Miami-Dade County Conflict of
Interest and Code of Ethics Ordinance Section 2-11.1, as amended; and by Town Ordinance
No.07-1474, which are incorporated by reference herein as if fully set forth herein, in connection
with the Agreement conditions hereunder. The consultant covenants that it presently has no
interest and shall not acquire any interest, direct or indirectly that should conflict in any manner
or degree with the performance of the services.

1.15 HOLD HARMLESS AND INDEMNIFICATION

All Proposers shall hold the Town, its officials and employees harmless and covenant not to sue
the Town, its officials and employees in reference to the town’s decision to reject, award, or not
award a RFP, as applicable. Additionally, the selected Proposer shall indemnify, defend and
save harmless the Town, its officers, agents and employees, from or on account of any injuries or
damages, received or sustained by any person or persons during or on account of the Proposer’s
performance of its services under this RFP, or by or in consequence of any negligence (excluding
the sole negligence of the Town), in connection with the same; or by use of any improper
materials or by or on account of any act or omission of the said selected Proposer or his Sub-
Proposer, agents, servants or employees. The selected Proposer shall indemnify, defend and hold
harmless the Town and their agents or employees from and against all claims, damages, losses
and expenses including attorneys' fees arising out of or resulting from the performance of the
work described in the RFP, provided that any such claim damage, loss or expense (a) is
attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible
property (other than work itself) including the loss of use resulting wherefrom and (b) is caused
in whole or in part by any negligent act or omission of the selected Proposer, Sub-Proposer,
anyone directly or indirectly employed by any of them or anyone for whose acts any of them
may be liable, regardless of whether or not it is caused by a party indemnified hereunder.

1.16 RESERVATION OF RIGHTS

1.16.1 While pursuing this RFP process, the Town reserves the right to:

e Accept any or all responses, and the right, in its sole discretion, to accept the Proposer
who will best serve the interests of, and represent the best value to the Town.

e Reject any and all qualifications and to seek new qualifications when such a
procedure is reasonably in the best interest of the Town.

o Investigate the financial capability, integrity, experience, and quality of performance
of each Proposer, including officers, principals, senior management, and supervisors,
as well as staff identified in the response to RFP.

10
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e Investigate the Proposer’s qualifications or any of its agents, as it deems appropriate

e Conduct personal interviews of any or all Proposers prior to selection (the Town shall
not be liable for any costs incurred by the Proposer(s) in connection with such
interviews).
Waive any of the conditions or criteria set forth in this RFP.

e The Town reserves the right on any advertised selection process to decide whether to
select a firm based on submission received in response to this RFP or whether to hold
interviews with the firms the Town deems best qualified for the project.

1.16.2 The Town may issue an addendum in response to any inquiry received, prior to
proposal opening, which changes, adds to, or clarifies the terms or provisions of this
solicitation. The proposer shall not rely on any representation, statement, or explanation
whether written or verbal, other than those made in this invitation or any addenda issued.
Where there appears to be a conflict between this invitation and any addenda, the last
addendum shall prevail.
e It is the proposer’s responsibility to ensure receipt of all addenda, and any
accompanying documentation.

1.17 ADDITIONAL INFORMATION
e The Submission must clearly be marked on the front of the envelope:

“SEALED PROPOSAL”

RFP NO. 14-  GRANT WRITING SERVICES FOR Town of Surfside, Florida.
OPENING DATE AND TIME: , 2014 at 3:00 p.m.

e Questions regarding this RFP must be directed, no later than seven (7) calendar days
before the opening of the RFP, to:

Sandra Novoa, C.M.C

Town Clerk

Town of Surfside

9293 Harding Avenue

Second Floor

Surfside, FL. 33154

Telephone: (305) 861-4863

Email: snovoa@townofsurfsidefl.gov

Responses to this RFP must be delivered by the stated deadline to:
Attn: Sandra Novoa, C.M.C.

Town Clerk

Town of Surfside

9293 Harding Avenue

Second Floor

Surfside, FL. 33154

11
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e The opening of the Proposals will be in the Town Commission Chambers Second Floor,
9293 Harding Avenue, Surfside, Florida 33154 at the stated time.

Proposals will be opened publicly and read aloud at this time.

e The Town is under no obligation to return the Proposals.

e The Town will not be liable for any cost incurred in the preparation of the response to
RFP.

e The Proposals shall be prima facie evidence that the Proposer has full knowledge of the
scope, nature, quantity and quality of work to be performed; the detailed requirements of
the specifications; and the conditions under which the work is to be performed.

e The Proposers shall furnish the Town with such additional information as the Town may
reasonably require.

e Under no circumstance should any prospective Proposer or anyone acting on their behalf,
seek to influence or to gain the support of any member of the Town Commission or Town
Staff favorable to the interest of the prospective Proposer. Likewise, contact with the
Town Commission or Town Staff against the interest of other prospective Proposers is
prohibited. Any such activities may result in the exclusion of the prospective Proposer
from consideration by the Town.

e The Town must be satisfied that the Proposer demonstrates the ability to meet the
requirements of the attached Contract.

1.18 INSURANCE REQUIREMENTS
The Contractor shall secure and maintain throughout the duration of the Contract insurance of
the type and in the amount specified below and shall demonstrate its ability to do so:

e Comprehensive General Liability (“CGL”) insurance, with minimum
limits of One Million Dollars ($1,000,000) per occurrence, combined
single limit for Bodily Injury Liability and Property Damage Liability, and
Two Million Dollars ($2,000,000) aggregate.

e Worker’s Compensation, as required by law, but with no less than
$1,000,000 for Employer’s Liability.

e Business Automobile Liability which shall include coverage for all owned,
non-owned and hired vehicles for minimum limits of not less than One
Million Dollars ($1,000,000) per occurrence, One Million Dollars
($1,000,000) per accident for bodily injury and Five Hundred Thousand
Dollars ($500,000) per accident for property damage.

1.19 LAWS AND REGULATIONS

All applicable laws and regulations of the Federal Government, State of Florida, Special
Districts, and ordinances of Miami-Dade County and the Town shall apply to any Contract
awarded as a result of this Request for Proposal. Specific reference is made to Town Ordinance
09-1543 which allows a five (5%) per cent local preference in scoring to holders of current Town
local business receipts for business which are physically located with the Town of Surfside limits

12
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and three (3%) per cent to local businesses located within a ten (10) mile radius of the Town’s
corporate limits.

1.20 ASSIGNMENT; AMENDMENTS

This Agreement or the work shall not be assigned, sold, transferred or otherwise encumbered,
under any circumstances, in whole or in part, by the consultant, without the prior written consent
of the Town, in its sole and absolute discretion.

No modification, amendment or alteration in the terms or conditions of this Agreement shall be
effective unless contained in a written document executed with the same formality as this
Agreement by both parties.

1.21 CONSENT TO JURISDICTION
The parties submit to the jurisdiction of any Florida state or federal court in any action or

proceeding arising out of relating to this Agreement. Venue of any action to enforce this
Agreement shall be proper exclusively in Miami-Dade County, Florida.

1.22 GOVERNING LAW
This Agreement shall be construed in accordance with and governed by the laws of the State of

Florida.

1.23 NO WAIVER OF BREACH
The failure of a party to insist on strict performance of any provision of this Agreement shall not

be construed to constitute a waiver of a breach of any other provision or of a subsequent breach
of the same provision.

1.24 STANDARD OF CARE
Consultant shall exercise the same degree of care, skill, and diligence in the performance of the

work as is ordinarily provided by a professional under similar circumstances and consultant
shall, at no additional cost to the Town, re-perform services which fail to satisfy the foregoing
standard of care.

1.25 PUBLIC RECORDS

Upon award recommendation or ten (10) days after RFP submittal opening, whichever is earlier,
any material submitted in response to this RFP will become a "public record" and shall be
subject to public disclosure consistent with Chapter 119, Florida Statutes (Public Record Law).
Proposers must claim the applicable exemptions to disclosure provided by law in their response
to the RFP by identifying materials to be protected, and must state the reasons why such
exclusion from public disclosure is necessary and legal. The Town reserves the right to make all
final determination(s) of the applicability of the Florida Public Records Law.

1.26 ATTACHMENTS
The Exhibits to this RFP are as follows:
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Attachment “A”
Attachment “B”
Attachment “C”
Attachment “D”

Public Entity Crime Affidavit
Non-Collusive Affidavit
Anti-Kickback Affidavit

Drug Free Workplace Affidavit
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Attachment “A”
SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a)
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY
PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submitted
to

by

for

whose business address is

and (if applicable) its Federal Employer Identification Number (FEIN)

(If the entity had no FEIN, include the Social Security Number of the individual signing this
sworn statement:

2. I understand that a “public entity crime” as defined in Paragraph 287.133(I)(g), Florida
Statutes, means a violation of any state or federal law by a person with respect to and directly
related to the transaction of business with any public entity or with an agency or political
subdivision of any other state or of the United States, including, but not limited to, any
proposal or contract for goods or services to be provided to any public entity or an agency or
political subdivision of any other state or of the United States and involving antitrust, fraud,
theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida
Statutes means a finding of guilt or a conviction of a public entity crime, with or without an
adjudication of guilt, in any federal or state trial court of record relating to charges brought by
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or
entry of a plea of guilty or nolo contenders.

4. Tunderstand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means:
A predecessor or successor of a person convicted of a public entity crime; or

An entity under the control of any natural person who is active in the management of the
entity and who has been convicted of a public entity come. The term “affiliate” includes
those officers, directors, executives, partners, shareholders, employees, members, and
agents who are active in the management of an affiliate. The ownership by one person of
shares constituting a controlling interest in another person, or a pooling of equipment or
income among persons when not for fair market value under an arm's length agreement,
shall be a prima facie case that one person controls another person. A person who
knowingly enters into a joint venture with a person who has been convicted of a public
entity crime in Florida during the preceding 36 months shall be considered an affiliate.
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5. T understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means
any natural person or entity organized under the laws of any state or of the United States with
the legal power to enter into a binding contract and which proposes or applies to propose on
contracts for the provision of goods or services let by a public entity, or which otherwise
transacts or applies to transact business with a public entity. The term “person” includes
those officers, directors, executives, partners, shareholders, employees, members, and agents
who are active in management of any entity.

6. Based on information and belief, the statement which I have marked below is true in a
relation to the entity submitting this sworn statement. (Please indicate which one (1) of the
following three (3) statements is applicable.)

____ (1) Neither the entity submitting this sworn statement, nor any of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entity, or any affiliate of the entity has been charged with and convicted of
a public entity crime within the past 36 months.

(2) The entity submitting this sworn statement, or one or more of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entity, or any affiliate of the entity has been charged with and convicted of
a public entity crime within the past 36 months.

(3) The entity submitting this sworn statement, or one or more of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entity, or agents who are active in management of the entity, or any affiliate
of the entity has been charged with and convicted of a public entity crime within the past 36
months. However, there has been a subsequent proceeding before a Hearing Officer of the
State of Florida, Division of Administrative Hearings and the Final Order by the Hearing
Officer determined that it was not in the public interest to place the entity submitting this sworn
statement on the convicted vendor list. (Attached is a copy of the final order.)

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING
OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS
FOR THE PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID THROUGH
DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED AND FOR THE
PERIOD OF THE CONTRACT ENTERED INTO , WHICHEVER PERIOD IS LONGER. I
ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY
PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD
AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR THE
CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS
FORM.

SIGNATURE OF AFFIANT (Printed or Typed Legal Name of Affiant)
STATE OF FLORIDA )

)ss.
COUNTY OF MIAMI-DADE )
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The foregoing Form was acknowledged before me this day of , 2014, by

, as of
, a Florida corporation, on behalf of said corporation and limited
partnership. He/She personally appeared before me and is personally known to me.

{ NOTARY SEAL }

Notary:
Print Name

Notary Public, State of Florida
My Commission Expires:

17
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Attachment “B”
NON-COLLUSION AFFIDAVIT

STATE OF FLORIDA
COUNTY OF MIAMI-DADE
The undersigned being first duly sworn as provided by law, deposes, and says:

1.1.  This Affidavit is made with the knowledge and intent that it is to be filed with the Town
of Surfside Town Commission and that it will be relied upon by said Town, in any consideration
which may give to and any action it may take with respect to this proposal.

1.2. The undersigned is authorized to make this Affidavit on behalf of,
(Name of Corporation, Partnership, Individual,
efc), a corporation duly organized and existing under the laws of the State of
of which he is (Sole Owner,

Partner, President, etc.)

1.3.  Neither the undersigned nor any person, firm, or corporation named in above Paragraph
1.2, nor anyone else to the knowledge of the undersigned, have themselves solicited or employed
anyone else to solicit favorable action for this proposal by the Town, also that no head of any
department or employee therein, or any officer of the Town of Surfside, Florida is directly
interested therein.

1.4. This proposal is genuine and not collusive or a sham; the person, firm or corporation
named above in Paragraph 1.2 has not colluded, conspired, connived or agreed directly or
indirectly with any Proposer or person, firm or corporation, to put in a sham proposal, or that
such person, firm or corporation, shall refrain from Proposing, and has not in any manner,
directly or indirectly, sought by agreement or collusion, or communication or conference with
any person, firm or corporation, to fix the prices of said proposal or proposals of any other
Proposer; and all statements contained in the proposal or proposals described above are true; and
further; neither the undersigned, nor the person, firm or corporation named above in Paragraph
1.2, has directly or indirectly submitted said proposal or the contents thereof, or divulged
information or data relative thereto, to any association or to any member or agent thereof.

AFFIANT’S NAME

AFFIANT’S TITLE

18



Page 19 of 22

The foregoing Affidavit was acknowledged before me this day of , 2014, by

, as of
, a Florida corporation, on behalf of said corporation and limited
partnership. He/She personally appeared before me and is personally known to me.

{ NOTORIAL SEAL }

Notary:

Print Name:
Notary Public, State of Florida
My Commission Expires:
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Attachment “C”

ANTI-KICKBACK AFFIDAVIT

STATE OF FLORIDA }
} SS:
COUNTY OF MIAMI-DADE }

I, the undersigned, hereby duly sworn, depose and say that no portion of the sum herein
proposal will be paid to any employees of the Town of Surfside, its elected officials, and
or its design consultants, as a commission, kickback,
reward or gift, directly or indirectly by me or any member of my firm or by an officer of the
corporation.

By:

Title:

Swormn and subscribed before this

day of , 2014

Notary Public, State of Florida

(Printed Name)

My commission expires:
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Attachment “D”
DRUG-FREE WORKPLACE

The undersigned vendor (firm) in accordance with Chapter 287.087, Florida Statutes, hereby
certifies that does:

(Name of Company)

1.

Publish a statement notifying employees that the unlawful manufacturing, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the workplace
and specifying the actions that will be taken against employees for violations of such
prohibition.

Inform employees about the dangers of drug abuse in the work place, the business’s
policy of maintaining a drug-free workplace, any available drug counseling,
rehabilitation, and employee assistance programs, and the penalties that may be imposed
upon employees for drug abuse violations.

Give each employee engaged in providing the contractual services that are under
consideration a copy of the statement specified in subsection (1).

In the statement specified in subsection (1), notify the employee that, as a condition of
working on the contractual services that are under consideration, the employee will abide
by the terms of the statement and will notify the employer of any conviction of, or plea of
guilty or nolo contendere to, any violation of Chapter 893, Florida Statutes or of any
controlled substance law of the United States or any state, for a violation occurring in the
workplace no later than five (5) days after such conviction.

Impose a sanction on, or require the satisfactory participation in a drug abuse assistance
or rehabilitation program if such is available in the employee’s community, by any
employee who is so convicted.

Make a good faith effort to continue to maintain a drug-free workplace through
implementation of this section.

As the person authorized to sign the statement, I certify that this firm complies fully with
the above requirements.

Signature (Blue ink only)

Print Name

Title

Date

21
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Witness my hand and official notary seal/stamp at the day
and year written above

STATE OF FLORIDA )
) SS:
COUNTY OF MIAMI-DADE )

BEFORE ME, an officer duly authorized by law to administer oaths and take

acknowledgments, personally appeared as

, of :
an organization authorized to do business in the State of Florida, and acknowledged
executing the foregoing Form as the proper official of for the

use and purposes mentioned in the Form and affixed the official seal of the corporation, and
that the instrument is the act and deed of that corporation. He/She is personally known to me
or has produced as identification.

IN WITNESS OF THE FOREGOING, I have set my hand and official seal at in the State and
County aforesaid on this day of ,2014.

NOTARY PUBLIC
My Commission Expires:

22
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Town of Surfside, Florida
Request for Qualifications No. 14-

PROFESSIONAL GENERAL ENGINEERING SERVICES

The Town of Surfside (Town) is accepting Submittals from qualified and properly licensed firms
or individuals (all respondents shall hereinafter be referred to as “consultants” and/or “firms”)
interested in providing professional general engineering services. The Town is soliciting
professional engineering services for civil engineering related work which may include, but not
limited to, the following tasks: Survey; Geotechnical; Structural; Environmental;, Traffic;
Landscape Architecture; Construction Management; Construction Inspection; Construction
Testing; Electrical; Hurricane Recovery and Debris Monitoring:Services; General Design Work;
Preparation of Complete Construction Contract Plans and:Special Provisions for the Assigned
Projects; Public Involvement; Post Design Serwce_'

shop:drawing review, responses to
Request for Information and services during construction); and Administration (selection and
letting).

SUBMITTAL REQUIREMENTS:

1.

containing all ongmal documents of the required response to the Request for
Qualifications (RFQ) and one (1) electronic copy (in PDF format) on electronic media
(CD-Rfflash drive). The submittal should include as a minimum guideline at least the
following:

a. Name, address and company, including but not limited to, a business overview,
financial state of the business, annual revenue for the past two years, and
names and addresses of persons having financial interest in the firm.

b. Details of your qualifications and capabilities to provide services under this
solicitation.

c. Composition and experience of the project team that will be assigned under this
solicitation. Resumes of key personnel should be included. Location of the
project team members should be clearly identified.
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a. The number of all projects (including government projects) completed or in
process for the past 5 (five) years, and a synopsis of those projects most
relevant to the services sought in herein. Include a list of client references with
contact names and telephone numbers.

b. Disclosure of any potential conflict of interest that your firm may have due to
other clients, contracts or property interests in the Town’s projects under this
solicitation.

c. A current GSA SF 254 and 255 should be furnished, i.e. firm’s capabilities,
adequacy of personnel, past performance record and experience. (Note: These
forms will NOT be counted as part of the 10 page maximum.)

d. Sworn statement pursuant to Section 287.133(3)(A), Florida Statutes, on Public
Entity Crime, a copy of which is attached heréto. (Note: These forms will NOT
be counted as pan‘ of the 10 page maxim J

471, as principal officer or part’ er:
with Florida Statutes Chapter 471

In a’ccp ance with Florida Statutes,

§ 287.087,

1. STATUTORY REQ’UIREMENTS: Selection of the consultant will be made in

accordance with the Florida Statutes, Section 287.055, “Consultants’ Competitive
Negotiation Act”. Pursuant to Florida Statutes, Chapter 119, Public Records, Section
119.071, Inspection and examination of records; exemptions (b): “Sealed bids or
proposals received by an agency pursuant to invitations to bid or request for proposals
are exempt from s. 119.07(1) and s. 24(a), Art. 1 of the State constitution until such time
as the agency provides notice of the decision or intended decision pursuant to s
120.57(3)(a) or within 10 days after bid or proposal opening, whichever is earlier.”

2. RESERVATION OF RIGHTS: While pursuing this RFQ process, the Town reserves the
right to;
e accept any or all responses, and the right, in its sole discretion, to accept the
consultants it considers most favorable to the Town'’s interests;
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e reject any and all qualifications and to seek new qualifications when such a
procedure is reasonably in the best interest of the Town at any time during the
process;

e investigate the financial capability, integrity, experience, and quality of
performance of each consultant, including officers, principals, senior
management, and supervisors, as well as staff identified in the response to RFQ;

e investigate the consultants’ qualifications or any of its agents, as it deems
appropriate;

e conduct personal interviews of any or all prospective consultants prior to
selection (the Town shall not be liable for any costs incurred by the consultant in
connection with such interviews); and

e waive any of the conditions or criteria set fo

his RFQ.

PROOF OF INSURANCE The consultant sha

: A to the consultant’s “insurance. The
insurance coverage’s shall in eat a mini he following amounts set forth in this
Section 16: e

ntrol of consultant The General Aggregate
'mpleted Operations) shall be in the amount of

Insurance Servnce Office, and must include Owned, Hired, and Non-Owned
Vehicles.

d. Builder's Risk property insurance upon the entire work to the full replacement
cost value thereof. This insurance shall include the interest of the Town and the
consultant and shall provide All-Risk coverage against loss by physical damage
including, but not limited to, Fire, Extended Coverage, Theft, Vandalism and
Malicious Mischief, Windstorm and Flood.

The consultant acknowledges that it shall bear the full risk of loss for any portion of the
work damaged, destroyed, lost or stolen until final completion has been achieved for a
Project, and all such work shall be fully restored by the consultant, at its sole cost and
expense, in accordance with the Agreement Documents.
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Certificate of Insurance. On or before the Effective Date of this and prior to
commencing of any work, Certificates of Insurance shall be provided to the Town,
reflecting the Town as an Additional Insured. Each certificate shall include no less than
(30) thirty-day advance written notice to Town prior to cancellation, termination, or
material alteration of said policies or insurance. The consultant shall be responsible for
assuring that the insurance certificates required by this Section remain in full force and
effect for the duration of this Agreement, including any extensions or renewals that may
be granted by the Town. The Certificates of Insurance shall not only name the types of
policy(ies) provided, but also shall refer specifically to this Agreement and shall state that
such insurance is as required by this Agreement. The Town reserves the right to inspect
and return a certified copy of such policies, upon written:request by the Town. If a policy
is due to expire prior to the completion of the Work::renewal Certificates of Insurance
shall be furnished thirty (30) calendar days prior he date of their policy expiration.

The consultant shall comply with all
equal employment opportunlty requirements and any and all applicable requirements
established by state and federal law.

PUBLIC RECORDS: Upon award recommendation or ten (10) days after RFQ submittal
opening, whichever is earlier, any material submitted in response to this RFQ will
become a "public record” and shall be subject to public disclosure consistent with
Chapter 119, Fiorida Statutes (Public Record Law). Proposers must claim the applicable
exemptions to disclosure provided by law in their response to the RFQ by identifying
materials to be protected, and must state the reasons why such exclusion from public
disclosure is necessary and legal. The Town reserves the right to make all final
determination(s) of the applicability of the Florida Public Records Law.

CONFLICT OF INTEREST: The consultant agrees to adhere to and be governed by the
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Miami-Dade County Conflict of Interest and Code of Ethics Ordinance Section 2-11.1, as
amended; and by Town of Surfside Ordinance No.07-1474, which are incorporated by
reference herein as if fully set forth herein, in connection with the Agreement conditions
hereunder. The consultant covenants that it presently has no interest and shall not
acquire any interest, direct or indirectly that should conflict in any manner or degree with
the performance of the services.

INDEPENDENT CONTRACTOR: The consultant is an Independent Contractor under
this Agreement. Personnel provided by the consultant shall be employees of the
consultant and subject to supervision by the consultant, and not as officers, employees,
or agents of the Town. Personnel policies, tax responsibilities, social security, health
insurance, worker's compensation insurance, emplo e benefits, purchasing policies
and other similar administrative procedures appli  to the Work rendered under this
Agreement shall be those of the consultant.

TERMINATION OF AGREEMENT

Termination. The Town has the right:to terminate this Agreement for convenience and
for any reason or no reason, in whole part, upon thirty (30):days’ written notice to
consultant. Upon termination of this Agre sment, and:final paym of any undisputed
outstanding amounts due for.the work render he consultant prior:to and through
the date of the notice of terml'atlon copies of all records, charts, sketches, studies,

equ1pment or with sufficient materlals to
rk according to the work order and this

y whatever methods it may deem expedient. In such case the
consultant shall not/;be ‘entitled to receive any further payment. All damages, costs and
charges incurred by the Town, together with the costs of completing the Work, shall be
deducted from any monies due or which may become due to the consultant. In case
the damages and expenses so incurred by the Town shall exceed monies due to the
consultant from the Town, consultant shall be liable and shall pay to the Town the
amount of said excess promptly upon demand therefore by the Town. In the event it is
adjudicated that the Town was not entitled to terminate the Agreement as described
hereunder for default, the Agreement shall automatically be deemed terminated by the
Town for convenience as described below.

Payment after Termination. Provided that the consultant has performed in accordance
with the terms of this Agreement as of the date of termination pursuant to the provision
provided for herein, the consultant shall receive all payments due to the consultant for
work rendered and accepted prior to and up to the date of termination.
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11.

12.
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15.
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ASSIGNMENT; AMENDMENTS: This Agreement or the work shall not be assigned,
sold, transferred or otherwise encumbered, under any circumstances, in whole or in part,

by the consultant, without the prior written consent of the Town, in its sole and absolute
discretion.

No modification, amendment or alteration in the terms or conditions of this Agreement
shall be effective unless contained in a written document executed with the same
formality as this Agreement by both parties.

CONSENT TO JURISDICTION: The parties submit to the jurisdiction of any Florida
state or federal court in any action or proceeding. arising out of relating to this

Agreement. Venue of any action to enforce this Agreement shall be proper exclusively
in Miami-Dade County, Florida.

construed in accordance with and

GOVERNING LAW: This Agreement shal
governed by the laws of the State of Florida.::. ™

NO WAIVER OF BREACH: The failure fa party to insist 6“rj1f trict performance of any

INDEMNIFICA?“ ON: "‘T’he consultaﬁt‘éhal‘l a

consultant in the performance of this Agreement, under worker's compensation acts,
disability benefit nets, or other employee benefit acts.

The consultant shall not specify or allow any subcontractor or other persons employed or
utilized by the consultant in the performance of this Agreement to specify a particular
design, process or product that infringes upon any patent. The consultant shall
indemnify and hold the Town and its officers and employees harmless from any loss,
cost or expense, including reasonable attorney's fees and costs incurred, on account
thereof if the consultant violates the requirements of this section.
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OTHER ISSUES:

The Town reserves the right to determine whether the consultant’'s responses are
adequate or inadequate, complete or incomplete, and to determine what constitutes the
grounds for disqualification of a consultant who may submit inadequate or incomplete
responses. The Town reserves the right to determine if a proposal is unresponsive. The
Town may disqualify a consultant who submits a proposal determined by the Town to be
unresponsive or which contains insufficient, inadequate, or incomplete responses to be
deemed unresponsive. The Town Manager shall make such determinations and will rely
on the staff selection committee for input in this matter.

The Town reserves the right to request clarification “f' information submitted and to
request additional information from consultants:after the deadline for receipt of
qualifications. ‘

Any proposal may be withdrawn until th -date and time se _:; bove for submission of the

proposals.

25

el4 25

Past Perfor 25

Location 10

Approach to the _15
TOTAL 100

NOTE TO CONSULTANTS: Price will not be a factor at this stage of the process
and no prices should be quoted.

SELECTION PROCESS
a. An evaluation committee comprised of appropriate Town staff and/or members of
the community, as deemed necessary with the appropriate technical expertise
and/or knowledge, shall be appointed by the Town Manager to assist in the
necessary evaluation.
b. The committee shall have a minimum of three (3) members. All meetings of the
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selection committee shall be conducted in a manner consistent with the Sunshine
Law and all applicants shall receive notice by mail, fax, or email. A quorum shall
be a majority of members except that if there are only three members all three
members must be present. All members shall be free of any conflicts of interest
as set forth in Chapter 112, Florida Statutes. The selection committee shalil then
set forth the procedure for reviewing the applicants. The selection committee
shall reduce the number of firms to a short list of a minimum of five (provided at
least five members responded.) In short-listing firms, the committee shall use the
criteria set forth in the RFQ and attempt to select the best qualified firms for the
particular project. The committee shall then hold discussion with all short-listed
firms. This may be undertaken at the same:meeting or a separate meeting
scheduled by the committee. :

c. After discussions are held with the short i

firms the voting members of the

tisfactory t(:‘ontract with the first ranked firm,
formerly terminated in a writing sent to the

unable’ to negotiate:
”:,__»Wlth that firm shall ‘b

19.

Section.

Protest of Failure to qualify - Upon notification by the Town that a proposer is deemed
non-responsive and/or non-responsible, the, proposer who is deemed non-responsive
and/or non-responsible may file a protest with the Town Clerk by close of business on
the third Business Day after notification (excluding the day of notification) or any right to
protest is forfeited. (Town Hall hours are as follows: Monday-Friday from 8:30 am to 5:00

pm.)

Protest of Award of Agreement. After a Notice of Intent to Award an Agreement is
posted, any proposer who is aggrieved in connection with the pending award of the
agreement or any element of the process leading to the award of the agreement may file
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a protest with the Town Clerk by close of business on the third Business Day after
posting (excluding the day of posting) or any right to protest is forfeited. A Notice of
Intent to Reject all Proposals is subject to the protest procedure.

Content and filing - The protest shall be in writing, shall identify the name and address
of the protester, and shall include a factual summary of, and the basis for, the protest.
Filing shall be considered complete when the protest and the Protest Bond are received
by the Town Clerk. The official clock at the Town Hall reception desk shall govern.

Protest Bond - Any consultant filing a protest shall simuitaneously provide a Protest
Bond to the Town in the amount of ten thousand dollars ($10,000). If the protest is
decided in the protester's favor, the entire Protest::Bond shall be returned to the
protester. If the protest is not decided in the pro 's favor, the Protest Bond shall be
forfeited to the Town. The Protest Bond shall b jform of a cashier's check.

"'all approprlate‘éfeps be taken. If
rotester may appeal to the Town
tlfled of the determination by the

Failure to file protést - Any actual proposer that does not formally protest or appeal in
accordance with this Section shall not have standing to protest the Town Commission's
award.

20.  ADDITIONAL INFORMATION

Questions regarding this RFQ must be directed to:

Michael Crotty

Town Manager

Tel: (305) 993-1052

Email: mcrotty@townofsurfsidefl.gov
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Responses to this RFQ must be delivered by the date and time specified in the Notice to
Engineers, and addressed to:

Sandra Novoa, CMC
Town Clerk

Town Clerk’s Office
9293 Harding Avenue
Surfside, FL 33154

¢ The Town is under no obligation to return the submittals.

e The Town will not be liable for any cost incurred in the preparation of the response to
RFQ. :
The submittal shall be prima faCIe evidence that

onsultant has full knowledge of the

The consultants shaII furnish the Town :
reasonable requ1re

ff against the interest of other
,,,,,,,,,, -activities may result in the exclusion of
the prospective consultant from conS|de tion by the Town.
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Town of Surfside, Florida
Request for Qualifications No. 13-

SCOPE OF SERVICES

Section |. General Objectives

The Town of Surfside is soliciting professional engineering services of an individual or firm
qualified to serve as the Town’s Consulting Engineer as detailed below in Sections Il and lil.
The consultant(s) selected shall provide professional engineering services under the terms of a
Continuing Contract for a three (3) year period with up to two:additional consecutive one (1)
year renewal clauses, subject to mutual agreement. The T may also have other consultants
perform engineering assignments or related engineering:work tasks during the contract period
as determined exclusively by the Town. :

Section ll.  Public Works Department Staff A"i:gmentation

The Towns Consultlng Englneer shall provid contlnumg engmee ,x_;;.,services to augment

facilities
Contract

Disaster recovery.\a‘nd debris monitoring oversight services
Public Engagement

Procurement Administration

Attend all regular monthly meetings of the Town Commission

Attend other public meetings as-requested by the Town Manager or his designee
Perform related services as-requested by the Town Manager or his designee

Section lll. Consulting Engineering Services

The below description of services the Consultant may be called upon to perform is not all-
inclusive and is given as a guide for proposal preparation. The Town and its selected
engineering consultant(s) on a project-by-project basis will prepare detailed scopes of work for
specific projects. Services required for projects may be provided by other consultants, at the
discretion of the Town. The Town may also have other consultants perform engineering
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assignments or related engineering work tasks during the contract period. The Town’s
Consulting Engineer may be required to review the work of other Professional Engineers. The
scope of services shall include, but are not necessarily limited to the following disciplines:

Mechanical, Electrical, Plumbing Engineering
Landscape Architecture
Environmental Engineering
Traffic Engineering
Construction/Project Management
Engineering Code Development
Plan and Development Review
Civil Engineering

Geotechnical Engineering

Value Engineering

Sampling and Testing Services
Inspection Services

Engineering Studies

Cost Estimating

ices identified in this Request for

The Town does not guarantee that anyz;or all of the s¢
¢ d consultant(s) during the term of

their agreements.
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DRUG-FREE WORKPLACE CERTIFICATION

IDENTICAL TIE BIDS - In accordance with F.S. 287.087, preference shall be given to

businesses with drug-free workplace programs. Whenever two or more bids, which are
equal with respect to price, quality, and service, are received by the State or by any
political subdivision for the procurement of commodities or contractual services, a bid
received from a business that certifies that it has implemented a drug-free workplace

, SO _conwcted

by any employee who is

6. Make a good falth effort to continue to maintain a drug-free workplace through
implementation of this section.

As the person authorized to sign the statement, | certify that this firm complies fully with
the above requirements.

VENDOR'’S SIGNATURE
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a)
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER
OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1.

This sworn statement is submitted to:
By:

For:

whose business address is:

ownershlp by pefson of shares constituting a controlling interest in another
person, or a pooling of equipment or income among persons when not for fair market
value under an arm's length agreement, shall be a prima facie case that one person
controls another person. A person who knowingly enters into a joint venture with a
person who has been convicted of a public entity crime in Florida during the
preceding 36 months shall be considered an affiliate.

I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means
any natural person or entity organized under the laws of any state or of the United States with
the legal power to enter into a binding contract and which bids or applies to bid on contracts
for the provision of goods or services let by a public entity, or which otherwise transacts or
applies to transact business with a public entity. The term “person” includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are active
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in management of any entity.

6. Based on information and belief, the statement which I have marked below is true in a
relation to the entity submitting this sworn statement. (Please indicate which one (1) of the
following three (3) statements is applicable.)

_____ (1) Neither the entity submitting this sworn statement, nor any of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entlty, or any affiliate of the entity has been charged with and convicted
of a public entity crime within the past 36 months.

(2) The entity submitting this sworn statement,: or more of its officers, directors,
executives, partners, shareholders, employees, men:‘i__ﬂrs or:agents who are active in the

management of the entity, or any affiliate of the ,entlty has been:charged with and convicted
of a public entity crime within the past 36 m

SIGNATURE OF AFFIANT & (Printed or Typed Legal Name of Affiant)

State of County of
Sworn to and subscribed before me this day of , 2014 by

Notary Seal:

Notary’s Name Printed, Stamped or Typed

Personally Known: or Produced Identification
Identification Produced
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NON-COLLUSIVE AFFIDAVIT
State of )
County of )

being first duly sworn, deposes and says

that:

(1) He/she is the (Owner, Partner, Officer, Representative or Agent) of the Bidder that
has submitted the attached Bid;

@) He/she is fully informed respecting the preparation and contents of the attached Bid and of all
pertinent circumstances respecting such Bid;

3) Such Bid is genuine and is not a collusive or sham Bid;

4 Neither the said bidder nor any of its officers, partners, owners, agents, representatives,
employees or parties in interest, including this affiant, have in any way colluded, conspired, connived or
agreed, directly or indirectly, with any other Bidder, firm, or person to submit a collusive or sham Bid in
connection with the Work for which the attached Bid has been submitted; or to refrain from bidding in
connection with such Work; or have in any manner, directly or indirectly, sought by agreement or
collusion, or communication, or conference with any Bidder, firm, or person to fix the price or prices in
the attached Bid or of any other Bidder, or to fix any overhead, profit, or cost elements of the Bid price or
the Bid price of any other Bidder, or to secure through any collusion, conspiracy, connivance, or unlawful
agreement any advantage against the Town of Surfside, Florida, or any person interested in the proposed
Work;

) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any
collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any other of its
agents, representatives, owners, employees or parties in interest, including this Affiant.

SIGNATURE OF AFFIANT (Printed or Typed Legal Name of Affiant)

State of County of

Sworn to and subscribed before me this day of , 2014 by
Notary Seal:

Notary’s Name Printed, Stamped or Typed
Personally Known: or Produced Identification

Identification Produced
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Town of Surfside, Florida
Request for Qualifications No. 14-

PROFESSIONAL GENERAL ARCHITECTURAL SERVICES

Thg Tp\(vn of Surfside (Town) is accepting Submittals from qualified and properly licensed firms
or individuals (all respondents shall hereinafter be referred to as “consultants” and/or “firms”)
interested in providing Professional General Architectural services.

The chosen consultants will provides these services on a non-exclusive basis. The Town does

not guarantee that any or all of the services identified in this Request for Qualifications (‘RFQ")
will be assigned to the chosen consultant during the term of 'e|r‘ agreements.

SUBMITTAL REQUIREMENTS:

1.

SELECTION PROCESS: Selection of the Il be made in accordance

1 or individual:v

cuments of the required response to the Request for
ne (1) electronic copy (in PDF format) on electronic media

following:

a. Name, address and company, including but not limited to, a business overview,
financial state of the business, annual revenue for the past two years, and
names and addresses of persons having financial interest in the firm.

b. Details of your qualifications and capabilities to provide services under this
solicitation.

c. Composition and experience of the project team that will be assigned under
this solicitation. Resumes of key personnel should be included. Location of the
project team members should be clearly identified as well as projects where the
proposed team has worked together for a municipal client.

d. The number of all projects (including government projects) completed or in
process for the past 5 (five) years, and a synopsis of those projects most
relevant to the services sought in herein. Include a list of client references with
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contact names and telephone numbers.

e. Disclosure of any potential conflict of interest that your firm may have due to
other clients, contracts or property interests in the Town’s projects under this
solicitation.

f. A current GSA SF 254 and 255 should be furnished, i.e. firm’s capabilities,
adequacy of personnel, past performance record and experience. (Note:
These forms will NOT be counted as part of the 10 page maximum.).

g. Sworn statement pursuant to Section 287.133(3)(A), Florida Statutes, un Public
Entity Crime, a copy of which is attached hereto. (Note: These forms will NOT
be counted as part of the 10 page maximum.)

h. Non-Collusive Affidavit, a copy of which is attached hereto. (Note: These forms
will NOT be counted as part of the 10 pag ximum.).

i. Evidence of recent, current and projectéd:person-hour workioad should be
provided for the proposed project team. erhb'ers The candidate firm must have

Chapter 471, as principal office
comply with Florida Statutes, Chz
j. Proof of authorization to transact business in Florida |

as supportln vflrms

| s ‘must be accompanied by an
EP.URSUANT TO § 287.133, FLORIDA

cardance wnth Florida Statutes, § 287.087,
with drug-free workplace programs; whenever

.. REQUIREMENTS Selection of the consultant will be made in
with the F|_or|da Statutes, Section 287.055, “Consuitants’ Competitive

nd examination of records; exemptions (b). “Sealed bids or
proposals received by an agency pursuant to invitations to bid or request for proposals
are exempt from s. 119.07(1) and s. 24(a), Art. 1 of the State constitution until such time
as the agency provides notice of the decision or intended decision pursuant to s
120.57(3)(a) or within 10 days after bid or proposal opening, whichever is earlier.”

RESERVATION OF RIGHTS: While pursuing this RFQ process, the Town reserves the
right to;

e accept any or all responses, and the right, in its sole discretion, to accept the
consultants it considers most favorable to the Town'’s interests;

e reject any and all qualifications and to seek new qualifications when such a
procedure is reasonably in the best interest of the Town at any time during the
process;

e investigate the financial capability, integrity, experience, and quality of
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performance of each consultant, including officers, principals, senior
management, and supervisors, as well as staff identified in the response to RFQ;

e investigate the consultants’ qualifications or any of its agents, as it deems
appropriate;

e conduct personal interviews of any or all prospective consultants prior to
selection (the Town shall not be liable for any costs incurred by the consultant in
connection with such interviews);

e waive any of the conditions or criteria set forth in this RFQ

PROOF OF INSURANCE: The consultant shall secure and maintain throughout the
duration of this Agreement insurance of such types and‘_m such amounts not less than
those specified below as satisfactory to the Town, naming the Town as an Additional
Insured underwrltten by a flrm rated A-X or bet by AM. Best and quallfled to do

consultant’s insurance and shall n
The insurance coverage’s shall inciude’
this Section 16:

Liability with minimum limits of
subcontractor or agent of

| perty insurance upon the entire work to the full replacement
cost value thereof This insurance shall include the interest of the Town and the
consultant and shall provide All-Risk coverage against loss by physical damage
including, but not limited to, Fire, Extended Coverage, Theft, Vandalism and
Malicious Mischief, Windstorm and Flood.

The consultant acknowledges that it shall bear the full risk of loss for any portion of the
work damaged, destroyed, lost or stolen until final completion has been achieved for a
Project, and all such work shali be fully restored by the consultant, at its sole cost and
expense, in accordance with the Agreement Documents.

Certificate of Insurance. On or before the Effective Date of this and prior to
commencing of any work, Certificates of Insurance shall be provided to the Town,
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reflecting the Town as an Additional Insured. Each certificate shall include no less than
(30) thirty-day advance written notice to Town prior to cancellation, termination, or
material alteration of said policies or insurance. The consultant shall be responsible for
assuring that the insurance certificates required by this Section remain in full force and
effect for the duration of this Agreement, including any extensions or renewals that may
be granted by the Town. The Certificates of Insurance shall not only name the types of
policy(ies) provided, but also shall refer specifically to this Agreement and shall state that
such insurance is as required by this Agreement. The Town reserves the right to
inspect and return a certified copy of such policies, upon written request by the Town. If
a policy is due to expire prior to the completion of éf}»Work, renewal Certificates of
Insurance shall be furnished thirty (30) calendar .d: brior to the date of their policy
expiration. Acceptance of the Certificate(s) is s )

d reteritidfj‘s must be declared to and be
sultant shall be responsible for the payment
e event of any claim.

The consultant shall‘not discriminate on the grounds of race, color, religion, sex, sexual
orientation, age, marital status, national origin, physical or mental disability in the
performance of the work under this Agreement. The consultant shall comply with all
equal employment opportunity requirements and any and all applicable
requirements established by state and federal law.

PUBLIC RECORDS: Upon award recommendation or ten (10) days after RFQ submittal
opening, whichever is earlier, any material submitted in response to this RFQ will
become a "public record" and shall be subject to public disclosure consistent with
Chapter 119, Florida Statutes (Public Record Law). Consultants must claim the
applicable exemptions to disclosure provided by law in their response to the RFQ by
identifying materials to be protected, and must state the reasons why such exclusion
from public disclosure is necessary and legal. The Town reserves the right to make all
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final determination(s) of the applicability of the Florida Public Records Law.

CONFLICT OF INTEREST: The consultant agrees to adhere to and be governed by the
Miami-Dade County Conflict of Interest and Code of Ethics Ordinance Section 2-11.1, as
amended; and by Town of Surfside Ordinance No.07-1474, which are incorporated by
reference herein as if fully set forth herein, in connection with the Agreement conditions
hereunder. The consultant covenants that it presently has no interest and shall not
acquire any interest, direct or indirectly that should conflict in any manner or degree with
the performance of the services.

INDEPENDENT CONTRACTOR: The consultant is an.Independent Contractor under
this Agreement. Personnel provided by the con nt shall be employees of the
consultant and subject to supervision by the con it and not as ofﬁcers employees
or agents of the Town. Personnel policies, tax:respo

insurance, worker's compensation insurance;
and other similar administrative procedure"'_appllcable to"
Agreement shall be those of the cons -

( Work rendered under this

TERMINATION OF AGREEMENT

Termination. The Town has:the right to term this Agreement for convenlence and
v it Upon thlrty (30) days' written notlce to

schedule; ¢ 'If the coneﬂqltant shall fail to perform any material term set forth in the
Agreement ‘Documents/Work Order, or if the consultant shall become insolvent or be
declared banKrug ‘commit any act of bankruptcy or insolvency, or shall make an
assignment for the fit of creditors, or from any other cause whatsoever shall not
carry on the work in-an acceptable manner, the Town may, upon seven (7) days written
notice of termination, terminate the work of the consuiltant, exclude the consultant from
the Project sites, provide for alternate prosecution of the Work, appropriate or use any or
all materials and equipment on the Project site as may be suitable and acceptable, and
may perform the Work by whatever methods it may deem expedient. In such case, the
consultant shall not be entitled to receive any further payment. All damages, costs and
charges incurred by the Town, together with the costs of completing the Work, shall be
deducted from any monies due or which may become due to the consultant. In case
the damages and expenses so incurred by the Town shall exceed monies due to the
consultant from the Town, consultant shall be liable and shall pay to the Town the
amount of said excess promptly upon demand therefore by the Town. In the event it is
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adjudicated that the Town was not entitled to terminate the Agreement as described
hereunder for default, the Agreement shall automatically be deemed terminated by the
Town for convenience as described below.

Payment after Termination. Provided that the consultant has performed in accordance
with the terms of this Agreement as of the date of termination pursuant to the provision
provided for herein, the consultant shall receive all payments due to the consultant for
work rendered and accepted prior to and up to the date of termination.

ASSIGNMENT; AMENDMENTS: This Agreement or.the work shall not be assigned,
sold, transferred or otherwise encumbered, under any-:circumstances, in whole or in
part, by the consultant, without the prior written:consent of the Town, in its sole and
absolute discretion. : :

INDEMNIFICATZ':'I:;ON:;; he consultant shall at all times indemnify and hold harmless and,

at the Town Attorney’s option, defend or pay for an attorney selected by the Town
Attorney to defend the Town of Surfside, its officers, agents, and employees from and
against all causes of action, demands, claims, losses, liabilities, damages, and costs,
including, but not limited to, reasonable attorneys' fees, to the extent caused by the acts,
omissions, negligence, recklessness, wrongful conduct, acts, errors or omissions of the
consultant or any subcontractors or other persons employed or utilized by the consultant
in the performance of the work pursuant to this Agreement. The consultant’s obligation
under this paragraph shall not be limited in any way by the agreed upon cost of
services/contract price, or the consultant’s limit of, or lack of, sufficient insurance
protection.

The indemnification obligations under this clause shall not be limited in any way by any
limitation on the amount or type of damages, compensation, or benefits payable by or for
the consultant or any subcontractor or other persons employed or utilized by the
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consultant in the performance of this Agreement, under worker's compensation acts,
disability benefit nets, or other employee benefit acts.

The consultant shall not specify or allow any subcontractor or other persons employed or
utilized by the consultant in the performance of this Agreement to specify a particular
design, process or product that infringes upon any patent. The consultant shall
indemnify and hold the Town and its officers and employees harmless from any loss,
cost or expense, including reasonable attorney's fees and costs incurred, on account
thereof if the consultant violates the requirements of this section.

OTHER ISSUES: ;
The Town reserves the rlght to determlne whether, *the consultants responses are

EVALUATION CRIT:ER"IA

The qualifications will be reviewed and evaluated in accordance with the following
criteria:

Criteria Points
Ability of Professional Personnel 25
Past Performance and Experience — Firm 25
Past Performance and Experience — Individual/Project Team 25
Location 10
Approach to the Project 15

TOTAL 100
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NOTE TO CONSULTANTS: Labor rates will not be a factor at this stage of the

process and should not be provided.

SELECTION PROCESS
a. An evaluation committee comprised of appropriate Town staff and/or members of

the community, as deemed necessary with the appropriate technical expertise
and/or knowledge shall be appointed by the Town Manager to assist in the
necessary evaluation.

. The committee shall have a minimum of three (3) members. All meetings of the

selection committee shall be conducted in a manner consistent with the Sunshine
Law and all applicants shall receive notice b il, fax, or email. A quorum shall
be a majority of members except that |f th ‘are only three members aII three

(provided at least five members_‘:
shall use the criteria set forth in th

he rankings as set forth by the selectlon
:based upon the criteria. Prior to re-ranking

second ranked firm, with thlS process being repeated until agreements are
reached with the desired number of consultants; the agreements are then
approved by the negotiator and formally approved by the Town Commission. If
the desired amounts of agreements are not entered into by the Town and if the
short-list is exhausted, a new request for qualifications shall be undertaken. The
Town reserves the right to award to less than five firms.

Protest Procedures

Standing - Parties that are not actual proposers, including, but not limited to,
subcontractors, material and labor suppliers, manufacturers and their representatives,
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shall not have standing to protest or appeal any determination made pursuant to this
Section.

Protest of Failure to qualify - Upon notification by the Town that a proposer is deemed
non-responsive and/or non-responsible, the , proposer who is deemed non-responsive
and/or non-responsible may file a protest with the Town Clerk by close of business on
the third Business Day after notification (excluding the day of notification) or any right to
protest is forfeited. (Town Hall hours are as follows: Monday-Friday from 8:30 am to 5:00
pm.)

Protest of Award of Agreement. After a Notice of .Intent to Award an Agreement is
posted, any proposer who is aggrieved in connection ‘with the pending award of the
agreement or any element of the process leading e award of the agreement may file
a protest with the Town Clerk by close of bu” ‘jess"on the third Business Day after

r otest is forfeited. A Notice of

Protest Commlttee The'jProtest Committee shall terminate upon the award of the

contract, or as determined by the Town Commission.

Stay of ranklng e RFQ Process- In the event of a timely protest, the Town
Manager shall stay ‘the ranking of qualified consultants in the RFQ process unless the
Town Manager determines that the award of the Agreement without delay or the
continuation of the RFQ process is necessary to protect any substantial interest of the
Town. The continuation of the RFQ process or award under these circumstances shall
not preempt or otherwise affect the protest.

Appeals to Town Commission - Any actual consultant who is aggrieved by a
determination of the Protest Committee may appeal the determination to the Town
Commission by filing an appeal with the Town Clerk by close of business on the third
Business Day after the protester has been notified (excluding the day of notification) of
the determination by the Protest Committee. The appeal shall be in writing and shall
include a factual summary of, and the basis for, the appeal. Filing of an appeal shall be
considered complete when the appeal is received by the Town Clerk.
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Failure to file protest - Any actual proposer that does not formally protest or appeal in
accordance with this Section shall not have standing to protest the Town Commission's
award.

21. ADDITIONAL INFORMATION

Questions regarding this RFQ must be directed to:

Michael Crotty

Town Manager

Tel: (305) 993-1052

Email: mcrotty@townofsurfsidefl.gov

Responses to this RFQ must be delivered by the date and trme specified in the Notice to
Engineers, and addressed to: e

Sandra Novoa, CMC
Town Clerk

Town Clerk’s Office
9293 Harding Avenue
Surfside, FL 33154

e The Town is under no obllgatron to return the submlttals

: If, seek to '.H uence or to gain the support of any member of the Town Commission
Town Staff" favorable to the interest of the prospectlve consultant Likewise,
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Town of Surfside, Florida
Request for Qualifications No. 13-

SCOPE OF SERVICES

Section I. General Obiectives

The Town of Surfside is soliciting professional architectural services of an individual(s) or firm(s)
qualified to serve as the Town’s Consulting Architect. The selected consultant(s) shall provide
professional architectural services on an as-needed, project-by project basis, under the terms of
a Continuing Contract for a three (3) year period with up to
year renewal clauses subject to mutual agreement. The T

tasks during the contract period.

The Town is soliciting professional architectural.
but not limited to, the tasks identified below: o

Design/Programming, Schematic
Reports
Analysis
Graphic conceptual drawings:
Color selection and coordination
Inspection

General design work::

Qualifications (“le :
their agreements.
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DRUG-FREE WORKPLACE CERTIFICATION

IDENTICAL TIE PROPOSALS - In accordance with F.S. 287.087, preference shall be

given to businesses with drug-free workplace programs. Whenever two or more bids,
which are equal with respect to price, quality, and service, are received by the State or
by any political subdivision for the procurement of commodities or contractual services,
a bid received from a business that certifies that it has implemented a drug-free
workplace program shaII be grven preference in the award process Established

6. Make a good faith effort to continue to maintain a drug-free workplace through
implementation of this section.

As the person authorized to sign the statement, | certify that this firm complies fully with
the above requirements.

VENDOR’S SIGNATURE
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SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a)
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER
OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1.

This sworn statement is submitted to:
By:
For:

whose business address is:

‘4 EIN) is:
ff the individual signing this sworn

and (if applicable,) its Federal Employer Identification Numbe
(IF the entity had no FEIN, include the Social Security Num
statement:

I understand that a “public entity crime” as fied in Paragraph 28’ :133(1)(g), Florida
Statutes, means a violation of any state or federal law by a person with respect to and directly
related to the transaction of business with any Dy ‘phc entlty or with an age" ey or pohtlcal

‘ eourt of record relating to charges brought
nation after July 1, 1989; as a result of a jury verdict, nonjury trial, or

person, or a pooling of equipment or income among persons when not for fair market
value under an arm's length agreement, shall be a prima facie case that one person
controls another person. A person who knowingly enters into a joint venture with a
person who has been convicted of a public entity crime in Florida during the
preceding 36 months shall be considered an affiliate.

I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means
any natural person or entity organized under the laws of any state or of the United States with
the legal power to enter into a binding contract and which bids or applies to bid on contracts
for the provision of goods or services let by a public entity, or which otherwise transacts or
applies to transact business with a public entity. The term “person” includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are active
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in management of any entity.

6. Based on information and belief, the statement which I have marked below is true in a
relation to the entity submitting this sworn statement. (Please indicate which one (1) of the
following three (3) statements is applicable.)

_____ (1) Neither the entity submitting this sworn statement, nor any of its officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in the
management of the entity, or any affiliate of the entity has been charged with and convicted
of a public entity crime within the past 36 months.

______(2) The entity submitting this sworn statement,;: or more of its officers, directors,
executives, partners, shareholders employees mem ,rs of‘agents who are active in the

ANY CHANGE THE INFORMATION CONTAINED IN THIS FORM.

SIGNATURE OF AFFIA (Printed or Typed Legal Name of Affiant)
State of County of
Sworn to and subscribed before me this day of , 2014 by

Notary Seal:

Notary’s Name Printed, Stamped or Typed

Personally Known: or Produced Identification
Identification Produced




NON-COLLUSIVE AFFIDAVIT

State of )
County of )

being first duly sworn, deposes and says

that:

(1) He/she is the (Owner, Partner, Officer, Representative or Agent) of the Bidder that
has submitted the attached Bid;

2) He/she is fully informed respecting the preparation and contents of the attached Bid and of all
pertinent circumstances respecting such Bid;

3) Such Bid is genuine and is not a collusive or sham Bid,

€)) Neither the said bidder nor any of its officers, partners, owners, agents, representatives,
employees or parties in interest, including this affiant, have in any way colluded, conspired, connived or
agreed, directly or indirectly, with any other Bidder, firm, or person to submit a collusive or sham Bid in
connection with the Work for which the attached Bid has been submitted; or to refrain from bidding in
connection with such Work; or have in any manner, directly or indirectly, sought by agreement or
collusion, or communication, or conference with any Bidder, firm, or person to fix the price or prices in
the attached Bid or of any other Bidder, or to fix any overhead, profit, or cost elements of the Bid price or
the Bid price of any other Bidder, or to secure through any collusion, conspiracy, connivance, or unlawful
agreement any advantage against the Town of Surfside, Florida, or any person interested in the proposed
Work;

&) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any
collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any other of its
agents, representatives, owners, employees or parties in interest, including this Affiant.

SIGNATURE OF AFFIANT (Printed or Typed Legal Name of Affiant)

State of County of

Sworn to and subscribed before me this day of , 2014 by
Notary Seal:

Notary’s Name Printed, Stamped or Typed
Personally Known: or Produced Identification

Identification Produced
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