
Town of Surfside 
PLANNING & ZONING BOARD 

AGENDA 
August 20, 2020 – 6:00 p.m. 

Town Hall Commission Chambers –  
9293 Harding Ave, 2nd Floor, Surfside, FL  33154 

1. Opening

A. Call to Order
B. Roll Call

2. Continuation of the New Board Member Orientation – Edward Martos and/or
Tony Recio, Assistant Town Attorneys, Weiss Serota

3. Adjournment

THIS MEETING IS OPEN TO THE PUBLIC.  IN ACCORDANCE WITH THE AMERICANS WITH 
DISABILITIES ACT OF 1990, ALL PERSONS THAT ARE DISABLED; WHO NEED SPECIAL 
ACCOMMODATIONS TO PARTICIPATE IN THIS MEETING BECAUSE OF THAT DISABILITY SHOULD 
CONTACT THE OFFICE OF THE TOWN CLERK AT 305-861-4863 EXT. 226 NO LATER THAN FOUR 
DAYS PRIOR TO SUCH PROCEEDING.   

IN ACCORDANCE WITH THE PROVISIONS OF SECTION 286.0105, FLORIDA STATUTES, ANYONE 
WISHING TO APPEAL ANY DECISION MADE BY THE TOWN OF SURFSIDE COMMISSION, WITH 
RESPECT TO ANY MATTER CONSIDERED AT THIS MEETING OR HEARING, WILL NEED A RECORD 
OF THE PROCEEDINGS AND FOR SUCH PURPOSE, MAY NEED TO ENSURE THAT A VERBATIM 
RECORD OF THE PROCEEDINGS IS MADE WHICH RECORD SHALL INCLUDE THE TESTIMONY AND 
EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED. 

AGENDA ITEMS MAY BE VIEWED AT THE OFFICE OF THE TOWN CLERK, TOWN OF SURFSIDE 
TOWN HALL, 9293 HARDING AVENUE.  ANYONE WISHING TO OBTAIN A COPY OF ANY AGENDA 
ITEM SHOULD CONTACT THE TOWN CLERK AT 305-861-4863.  A COMPLETE AGENDA PACKET IS 
ALSO AVAILABLE ON THE TOWN WEBSITE AT www.townofsurfsidefl.gov. 

TWO OR MORE MEMBERS OF THE TOWN COMMISSION OR OTHER TOWN BOARDS MAY ATTEND 
THIS MEETING. 

THESE MEETINGS MAY BE CONDUCTED BY MEANS OF OR IN CONJUNCTION WITH 
COMMUNICATIONS MEDIA TECHNOLOGY, SPECIFICALLY, A TELEPHONE CONFERENCE CALL. 
THE LOCATION 9293 HARDING AVENUE, SURFSIDE, FL  33154, WHICH IS OPEN TO THE PUBLIC, 
SHALL SERVE AS AN ACCESS POINT FOR SUCH COMMUNICATION. 
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re

co
m

m
en

de
d 

to
 c

ha
ng

e.
  W

ith
in

 t
he

 r
es

id
en

tia
l n

ei
gh

bo
rh

oo
d,

 
th

e 
m

ax
im

um
 h

ei
gh

t 
is

 3
0 

fe
et

 a
nd

 t
he

 s
et

ba
ck

s 
ar

e 
as

 
re

fle
ct

ed
 in

 t
he

 il
lu

st
ra

tio
ns

 a
nd

 t
he

 a
tt

ac
he

d 
ch

ar
t.

 
 Th

e 
zo

ni
ng

 r
em

ai
ns

 c
on

si
st

en
t 

in
 a

nd
 a

pp
lic

ab
le

 in
 a

ll 
its

 
pr

ov
is

io
n 

ex
ce

pt
 o

ne
. T

he
se

 d
es

ig
n 

gu
id

el
in

es
 r

ec
om

m
en

d 
th

at
 

th
e 

pr
ov

is
io

n 
lim

iti
ng

 c
on

st
ru

ct
io

n 
to

 t
w

o 
(2

) 
st

or
ie

s 
be

 
in

cr
ea

se
d 

to
 t

hr
ee

 (
3)

, p
ro

vi
de

d 
th

at
 t

he
 b

ui
ld

in
g’

s 
he

ig
ht

 d
oe

s 
no

t 
ex

ce
ed

 t
he

 e
st

ab
lis

he
d 

m
ax

im
um

 h
ei

gh
t 

of
 t

hi
rt

y 
(3

0)
 f

ee
t.
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 B

u
ild

in
g 

M
as

si
n

g 
 By

 in
cr

ea
si

ng
 t

he
 n

um
be

r 
of

 s
to

rie
s 

pe
rm

itt
ed

, f
ro

m
 

tw
o 

(2
) 

to
 t

hr
ee

 (
3)

 a
nd

 m
ai

nt
ai

ni
ng

 t
he

 h
ei

gh
t 

lim
ita

tio
n 

to
 t

hi
rt

y 
(3

0)
 f

ee
t,

 t
he

 p
ro

pe
rt

y 
ow

ne
rs

 a
re

 
gi

ve
n 

m
or

e 
fle

xi
bi

lit
y 

to
 in

te
rn

al
ly

 d
is

tr
ib

ut
e 

th
e 

sp
ac

e 
in

 a
cc

or
da

nc
e 

to
 t

he
 p

ar
am

et
er

s 
de

sc
rib

ed
 h

er
ei

n.
  

W
ith

ou
t 

th
e 

in
cr

ea
se

 o
f 
st

or
ie

s,
 t

he
 o

nl
y 

pr
ov

is
io

ns
 o

f 
 

th
es

e 
gu

id
el

in
es

 t
ha

t 
ca

n 
re

al
is

tic
al

ly
 b

e 
im

pl
em

en
te

d 
ar

e 
th

os
e 

af
fe

ct
in

g 
th

e 
bu

ild
in

g’
s 

el
ev

at
io

n 
on

ly
.  

O
pp

or
tu

ni
tie

s 
to

 r
es

ol
ve

 t
he

 v
ol

um
et

ric
 d

is
tr

ib
ut

io
n 

an
d 

m
as

si
ng

 o
f 

th
e 

le
ga

lly
 p

er
m

is
si

bl
e 

bu
ild

-a
bl

e 
 

ar
ea

 w
ill

 h
av

e 
be

en
 m

is
se

d.
  
Be

ca
us

e 
lo

ts
 a

re
 li

m
ite

d 
in

 s
iz

e,
 in

cr
ea

si
ng

 t
he

 n
um

be
r 

of
 a

llo
w

ab
le

 s
to

rie
s 

to
 

in
cr

ea
se

 t
he

 f
lo

or
 a

re
as

’ o
pp

or
tu

ni
tie

s 
al

lo
w

s 
pr

op
er

ty
 

ow
ne

rs
 t

o 
im

pl
em

en
t 

th
e 

pa
ra

m
et

er
s 

w
ith

ou
t 

in
cu

rr
in

g 
an

y 
lia

bi
lit

ie
s 

up
on

 t
he

 T
ow

n.
  
M

as
si

ng
 

di
st

rib
ut

io
n 

sh
ou

ld
 c

on
fo

rm
 t

o 
O

pt
io

n 
A 

or
 O

pt
io

n 
B 

of
 t

he
 M

as
s 

an
d 

Vo
lu

m
e 

D
is

tr
ib

ut
io

n 
Cr

ite
ria

. 
    R

oo
f 

Li
n

es
 

 Be
ca

us
e 

th
e 

To
w

n 
ha

s 
a 

va
rie

ty
 o

f 
ar

ch
ite

ct
ur

al
 r

oo
f 

tr
ea

tm
en

ts
, t

he
 c

ha
ra

ct
er

 o
f 

th
e 

ne
ig

hb
or

ho
od

 d
oe

s 
no

t 
pr

ed
ic

at
e 

th
e 

us
e 

of
 a

 s
pe

ci
fic

 r
oo

f-
ty

pe
.  

Th
is

 
al

lo
w

s 
fo

r 
th

e 
ho

m
eo

w
ne

r 
to

 s
el

ec
t 

a 
ro

of
 s

ty
le

 t
ha

t 
ca

n 
ac

co
m

m
od

at
e 

th
ei

r 
ne

ed
s.

  T
hi

s 
w

ill
 b

e 
be

ne
fic

ia
l 

fo
r 

th
os

e 
ho

m
e 

ow
ne

rs
 w

ho
 c

ho
os

e 
to

 m
ax

im
iz

e 
th

e 
bu

ild
ab

ili
ty

 o
f 

th
ei

r 
lo

ts
.  

N
ev

er
 t

he
 le

ss
, d

es
ig

ns
 

sh
ou

ld
 a

tt
em

pt
 t

o 
pr

ov
id

e 
ro

of
 li

ne
s 

an
d 

ro
of

 d
es

ig
ns

 
th

at
, w

he
n 

vi
ew

ed
 f

ro
m

 t
he

 s
tr

ee
t,

 a
re

 h
ar

m
on

io
us

 
w

ith
 a

bu
tt

in
g 

pr
op

er
tie

s.
  
Al

l r
oo

f 
sl

op
es

 o
n 

a 
si

ng
le

 
bu

ild
in

g 
sh

ou
ld

 h
av

e 
th

e 
sa

m
e 

an
gl

e 
un

le
ss

 d
iff

er
en

t 
sl

op
es

 a
re

 in
he

re
nt

 in
 t

he
 d

es
ig

n’
s 

st
yl

e.
 

 

 
M

ax
im

um
 V

ol
um

e 
Bu

ild
-o

ut
 -

 A
llo

w
ab

le
 M

as
si

ng
 v

er
su

s 
Pr

op
os

ed
 

 

El
ev

at
io

n 
- 

M
ax

im
um

 V
ol

um
e 

Bu
ild

-O
ut
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M
as

s 
an

d 
V

ol
u

m
e 

D
is

tr
ib

u
ti

on
 –

 O
pt

io
n

 A
 

 Th
e 

m
as

si
ng

 o
f 

an
y 

ne
w

 r
es

id
en

tia
l b

ui
ld

in
g 

or
 a

dd
iti

on
 s

ho
ul

d 
be

 
se

ns
iti

ve
 t

o 
th

e 
pr

of
ile

s 
of

 a
dj

ac
en

t 
bu

ild
in

gs
 a

nd
 s

ho
ul

d 
lo

ca
te

 
se

co
nd

 a
nd

 t
hi

rd
 s

to
rie

s 
ad

eq
ua

te
ly

 t
o 

re
du

ce
 t

he
 a

pp
ar

en
t 

ov
er

al
l s

ca
le

 o
f 

th
e 

bu
ild

in
g.

  
Th

is
 is

 n
ec

es
sa

ry
 t

o 
en

su
re

 a
n 

ad
eq

ua
te

 a
rc

hi
te

ct
ur

al
 a

nd
 s

pa
tia

l r
el

at
io

ns
hi

p 
be

tw
ee

n 
ne

w
 a

nd
 

ex
is

tin
g 

bu
ild

in
gs

.  
 

 Th
e 

fir
st

 s
to

ry
 s

ho
ul

d 
ad

he
re

 t
o 

es
ta

bl
is

he
d 

zo
ni

ng
 s

et
ba

ck
s.

 
 Th

e 
se

co
nd

 s
to

ry
 s

ho
ul

d 
no

t 
ex

ce
ed

 t
he

 g
ro

un
d 

flo
or

 a
re

a 
by

 
70

%
 a

nd
 s

ho
ul

d 
be

 s
et

ba
ck

 a
 m

in
im

um
 o

f 
15

 f
ee

t 
fr

om
 t

he
 f

ro
nt

 
fa

ça
de

 a
nd

 a
 m

in
im

um
 o

f 
5 

fe
et

 f
ro

m
 s

id
es

 a
nd

 r
ea

r 
fa

ca
de

s.
  

 Th
ird

 s
to

rie
s 

or
 a

ny
 w

al
l p

la
ne

s 
ex

ce
ed

in
g 

24
 f

ee
t 

in
 h

ei
gh

t 
sh

ou
ld

 p
ro

vi
de

 a
n 

ad
di

tio
na

l m
in

im
um

 5
 f

oo
t 

se
tb

ac
k 

fr
om

 a
ll 

si
de

s 
an

d 
re

ar
 e

le
va

tio
ns

 o
nl

y,
 b

ut
 s

ho
ul

d 
no

t 
be

 r
eq

ui
re

d 
fr

om
 

th
e 

fr
on

t.
  
  

 Bu
ild

in
g 

fo
rm

s 
sh

ou
ld

 b
e 

va
rie

d 
en

ou
gh

 t
o 

av
oi

d 
m

on
ot

on
y 

an
d 

to
 a

vo
id

 p
yr

am
id

al
 m

as
si

ng
 a

nd
 s

ho
ul

d 
be

 c
om

pa
tib

le
 w

ith
 

su
rr

ou
nd

in
g 

ho
us

es
. 
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C)

 
Th

e 
bu

ild
in

g’
s 

fa
ça

de
 s

ho
ul

d 
in

 it
s 

en
tir

et
y 

be
 s

et
 b

ac
k 

an
 a

dd
iti

on
al

 1
2 

fe
et

 f
ro

m
 t

he
 s

et
ba

ck
 li

ne
ar

 a
n 

ad
di

tio
na

l 8
 f
ee

t 
fr

om
 a

ny
 a

bu
tt

in
g 

pr
op

er
ty

’s
 s

in
gl

e-
st

or
y 

fa
ça

de
, w

hi
ch

ev
er

 is
 g

re
at

er
 b

ut
 s

ho
ul

d 
no

t 
ex

ce
ed

 1
5 

fe
et

.  
R
eq

ui
re

d 
tr

an
si

to
ry

 a
rc

hi
te

ct
ur

al
 

el
em

en
ts

 m
ay

 b
e 

al
lo

w
ed

 t
o 

en
cr

oa
ch

 in
to

 t
he

 
ad

di
tio

na
l s

et
ba

ck
 b

y 
80

%
. 

 

 

M
as

s 
an

d 
V

ol
u

m
e 

D
is

tr
ib

u
ti

on
 –

 O
pt

io
n

 B
 

 Th
e 

fr
on

t 
fa

ça
de

 o
f 

a 
bu

ild
in

g 
sh

ou
ld

 b
e 

al
lo

w
ed

 t
o 

ex
te

nd
 

ve
rt

ic
al

ly
 a

 m
ax

im
um

 o
f 
tw

o 
(2

) 
st

or
es

 in
 h

ei
gh

t,
 p

ro
vi

de
d 

th
at

 
at

 le
as

t 
tw

o 
(2

) 
of

 t
he

 f
ol

lo
w

in
g 

cr
ite

ria
 a

re
 m

et
: 

 
A)

 
Th

e 
bu

ild
in

g 
sh

ou
ld

 p
ro

vi
de

 a
n 

op
en

-a
ir,

 t
ra

ns
iti

on
al

 
an

d 
ha

bi
ta

bl
e 

ar
ch

ite
ct

ur
al

 e
le

m
en

t,
 s

uc
h 

as
 a

 f
ro

nt
 

po
rc

h 
or

 w
ra

p-
ar

ou
nd

 b
al

co
ny

, f
or

 t
he

 e
nt

ire
ty

 o
f 

th
e 

tw
o-

st
or

y 
fa

ça
de

 (
fr

on
ta

ge
 a

nd
 h

ei
gh

t)
.  

Th
e 

tr
an

si
to

ry
 

sp
ac

e 
sh

ou
ld

 b
e 

a 
m

in
im

um
 o

f 
ei

gh
t 

(8
) 

fe
et

 d
ee

p 
an

d 
sh

ou
ld

 b
e 

ac
ce

ss
ib

le
 f

ro
m

 it
s 

co
rr

es
po

nd
in

g 
flo

or
 

el
ev

at
io

n.
 

 

 
 B)

 
A 

m
ax

im
um

 o
f 

60
%

 o
f 

th
e 

fa
ca

de
s 

fr
on

ta
ge

 m
ay

 b
e 

al
lo

w
ed

 t
o 

ab
ut

 t
he

 f
ro

nt
 s

et
ba

ck
, w

ith
 t

he
 r

em
ai

ni
ng

 
40

%
 s

et
ba

ck
 a

n 
ad

di
tio

na
l m

in
im

um
 o

f 
12

 f
ee

t;
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Tr
an

sp
ar

en
cy

 a
n

d 
V

oi
d 

R
eq

u
ir

em
en

ts
 

 Al
l 

el
ev

at
io

ns
 

sh
ou

ld
 

pr
ov

id
e 

fo
r 

a 
m

in
im

um
 

of
 

10
%

 
w

al
l 

op
en

in
gs

. 
 W

al
l o

pe
ni

ng
s 

sh
ou

ld
 b

e 
de

fin
ed

 a
s 

ei
th

er
 w

in
do

w
s,

 
do

or
s 

or
 t

ra
ns

iti
on

al
 s

pa
ce

s 
de

fin
ed

 b
y 

po
rc

he
s,

 p
or

tic
oe

s 
or

 
co

lo
nn

ad
es

. 
 Vo

id
s 

sh
ou

ld
 b

e 
di

st
rib

ut
ed

 t
hr

ou
gh

ou
t 

al
l 

fa
ca

de
s 

fa
ci

ng
 a

 
pu

bl
ic

 R
ig

ht
-o

f-
W

ay
 s

o 
as

 t
o 

cr
ea

te
 b

al
an

ce
 i

n 
th

e 
fa

ca
de

s 
m

as
s-

vo
id

 p
ro

po
rt

io
ns

 a
nd

 r
el

at
io

ns
hi

ps
.  

 
 Tr

ea
tm

en
t 

of
 v

oi
ds

 a
nd

 t
ra

ns
pa

re
nc

ie
s 

sh
ou

ld
 b

e 
co

ns
is

te
nt

 o
n 

al
l 

fa
ca

de
s 

of
 b

ui
ld

in
gs

. 
 G

la
ss

 m
ay

 b
e 

cl
ea

r 
or

 l
ig

ht
ly

 t
in

te
d,

 
bu

t 
sh

ou
ld

 
ne

ve
r 

be
 

da
rk

ly
 

tin
te

d 
or

 
sh

ou
ld

 
ne

ve
r 

ha
ve

 
a 

re
fle

ct
iv

e 
fin

is
h.

 
 N

ew
 

w
in

do
w

s 
sh

ou
ld

 
be

 
pl

ac
ed

 
to

 
av

oi
d 

di
re

ct
 

vi
ew

s 
in

to
 

ex
is

tin
g 

ne
ig

hb
or

in
g 

w
in

do
w

s.
  

La
rg

e 
se

co
nd

 s
to

ry
 w

in
do

w
s 

ov
er

lo
ok

in
g 

ad
ja

ce
nt

 
re

ar
 

ya
rd

s 
sh

ou
ld

 
be

 
ar

tic
ul

at
ed

 
to

 
m

in
im

iz
e 

vi
ew

s 
in

to
 a

dj
ac

en
t 

re
ar

 y
ar

ds
. 
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N

at
ur

al
 L

ig
ht

 D
ia

gr
am

 

B
u

ild
in

g 
Fo

rm
s 

 Bu
ild

in
gs

’ m
as

si
ng

, a
s 

pr
ov

id
ed

 w
ith

 t
he

 c
on

tr
ol

le
d 

vo
lu

m
et

ric
 

di
st

rib
ut

io
n,

 s
ho

ul
d 

pr
ov

id
e 

fo
r 

in
cr

ea
se

d 
lig

ht
-p

la
ne

 a
cc

es
s 

in
-

be
tw

ee
n 

bu
ild

in
gs

, e
ve

n 
if 

m
ax

im
um

 b
ui

ld
-o

ut
 o

cc
ur

s.
  
Th

is
 is

 
cr

iti
ca

l f
or

 e
ns

ur
in

g 
th

at
 a

dj
ac

en
t 

pr
op

er
tie

s 
ha

ve
 a

de
qu

at
e 

ac
ce

ss
 t

o 
na

tu
ra

l l
ig

ht
 a

nd
 v

en
til

at
io

n.
  A

dd
iti

on
al

ly
, p

ro
pe

rt
ie

s 
sh

ou
ld

 p
ro

vi
de

 f
or

 g
re

at
er

 p
riv

ac
y 

be
tw

ee
n 

bu
ild

in
gs

 o
n 

th
e 

up
pe

r 
st

or
ie

s.
 

M
ai

n
 E

n
tr

ie
s 

 M
ai

n 
en

tr
ie

s 
ar

e 
cr

iti
ca

l i
n 

th
ei

r 
es

ta
bl

is
he

d 
re

la
tio

ns
hi

ps
 t

o 
th

e 
st

re
et

.  
In

cr
ea

se
 p

ro
m

in
en

ce
 a

nd
 v

is
ib

ili
ty

 f
ro

m
 t

he
 s

tr
ee

t,
 

pr
om

ot
e 

a 
gr

ea
te

r 
ar

ch
ite

ct
ur

al
 r

el
at

io
ns

hi
p 

be
tw

ee
n 

th
e 

pu
bl

ic
 

an
d 

pr
iv

at
e 

re
al

m
s 

an
d 

en
co

ur
ag

es
 a

 s
en

se
 o

f 
ne

ig
hb

or
ho

od
. 

 M
ai

n 
en

tr
ie

s 
sh

ou
ld

 b
e:

 
 • 

Pr
om

in
en

t 
an

d 
or

ie
nt

ed
 t

o 
th

e 
st

re
et

; 
 

• 
R
en

de
re

d 
in

 a
pp

ro
pr

ia
te

 s
ca

le
 f

or
 t

he
 b

lo
ck

 a
s 

w
el

l 
as

 t
he

 in
di

vi
du

al
 b

ui
ld

in
g;

 
 

• 
En

tr
y 

fe
at

ur
e 

sh
ou

ld
 n

ot
 e

xt
en

d 
ab

ov
e 

th
e 

ea
ve

 
lin

e 
of

 t
he

 s
tr

uc
tu

re
; 

an
d 

 • 
Sh

ou
ld

 n
ot

 b
e 

ob
st

ru
ct

ed
 f

ro
m

 v
ie

w
 b

y 
fe

nc
es

, 
la

nd
sc

ap
in

g 
or

 o
th

er
 v

is
ua

l b
ar

rie
rs

. 
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D
ec

or
at

iv
e 

Fe
at

u
re

s 
 D

ec
or

at
iv

e 
fe

at
ur

es
 s

uc
h 

as
 p

or
ch

 o
r 

ba
lc

on
y 

ra
ils

 a
nd

 
co

lu
m

ns
, o

th
er

 c
ol

um
ns

 a
nd

 c
ap

ita
ls

, w
in

do
w

 s
ill

s 
an

d 
an

y 
ot

he
r 

de
co

ra
tiv

e 
el

em
en

ts
 s

ho
ul

d 
be

 s
ty

lis
tic

al
ly

 c
on

si
st

en
t 

th
ro

ug
ho

ut
 t

he
 e

nt
ire

 b
ui

ld
in

g.
  
  

 So
m

e 
el

em
en

ts
, s

uc
h 

as
 d

ec
or

at
iv

e 
w

in
do

w
 t

rim
s,

 s
ho

ul
d 

be
 

co
ns

is
te

nt
 o

n 
al

l p
ar

ts
 o

f 
th

e 
ho

us
e,

 w
hi

le
 o

th
er

s,
 s

uc
h 

as
 

po
rc

h 
an

d 
ba

lc
on

y 
ra

ils
, m

ay
 a

pp
ly

 o
nl

y 
to

 t
ho

se
 in

di
vi

du
al

 
st

ru
ct

ur
es

, t
yp

ic
al

ly
 t

ho
se

 lo
ca

te
d 

at
 o

r 
ne

ar
 t

he
 f

ro
nt

 o
f 

th
e 

ho
us

e.
  

 Fo
r 

pu
rp

os
es

 o
f 

de
co

ra
tiv

e 
fe

at
ur

es
, c

on
si

st
en

cy
 m

ea
ns

 t
he

 
sa

m
e 

m
at

er
ia

ls
, d

im
en

si
on

s 
an

d 
de

si
gn

 e
le

m
en

ts
.  

 
D

ec
or

at
iv

e 
co

ns
is

te
nc

y 
is

 p
er

ha
ps

 m
os

t 
cr

iti
ca

l f
or

 a
dd

iti
on

s 
to

 h
ou

se
s 

w
ith

 a
rc

hi
te

ct
ur

al
 s

ty
le

s 
w

hi
ch

 in
cl

ud
e 

de
co

ra
tiv

e 
fe

at
ur

es
 a

s 
im

po
rt

an
t 

el
em

en
ts

 o
f 

th
e 

st
yl

e.
  
D

ec
or

at
io

n 
ad

de
d 

to
 a

 h
ou

se
’s

 a
dd

iti
on

 o
nl

y,
 w

he
re

 t
he

 o
rig

in
al

 s
tr

uc
tu

re
 

pr
ev

io
us

ly
 h

ad
 n

on
e 

or
 a

 s
ty

lis
tic

al
ly

 d
iff

er
en

t 
de

co
ra

tio
n,

 
sh

ou
ld

 n
ot

 b
e 

al
lo

w
ed

. 
  O

ve
ra

ll 
A

rc
h

it
ec

tu
ra

l S
ty

le
 

 Th
e 

ov
er

al
l s

ty
le

 o
f 

ea
ch

 h
ou

se
 s

ho
ul

d 
be

 c
on

si
st

en
t 

on
 a

ll 
si

de
s 

of
 t

he
 b

ui
ld

in
g,

 a
s 

w
el

l a
s 

am
on

g 
al

l p
or

tio
ns

 o
f 

th
e 

ro
of

.  
Pa

rt
ic

ul
ar

 c
ar

e 
sh

ou
ld

 b
e 

ta
ke

n 
th

at
 b

ui
ld

in
g 

el
ev

at
io

ns
 

an
d 

ro
of

 e
le

m
en

ts
 v

is
ib

le
 f
ro

m
 s

tr
ee

ts
 a

nd
 o

th
er

 p
ub

lic
 o

r 
ad

ja
ce

nt
 s

pa
ce

s 
ar

e 
st

yl
is

tic
al

ly
 c

on
si

st
en

t.
  
Co

ns
is

te
nc

y 
sh

ou
ld

 b
e 

de
te

rm
in

ed
 b

y 
ev

al
ua

tin
g 

ea
ch

 o
f 

th
e 

bu
ild

in
g’

s 
el

ev
at

io
ns

’ c
om

po
ne

nt
s.

 

M
ai

lb
ox

es
 

 Th
e 

To
w

n 
hi

gh
ly

 e
nc

ou
ra

ge
s 

m
ai

lb
ox

es
 t

o 
be

 a
tt

ac
he

d 
to

 t
he

 
ho

us
e.

  
In

 t
he

 e
ve

nt
 t

ha
t 

th
is

 d
oe

s 
no

t 
ap

pl
y,

 t
he

 f
ol

lo
w

in
g 

pr
ov

is
io

ns
 s

ho
ul

d 
be

 im
pl

em
en

te
d:

 
 

1)
 

M
at

er
ia

ls
 s

ho
ul

d 
be

 t
ru

e 
an

d 
co

ns
is

te
nt

 w
ith

 t
he

 
ar

ch
ite

ct
ur

al
 c

ha
ra

ct
er

 o
f 

th
e 

bu
ild

in
g 

in
 b

ot
h 

co
lo

r 
an

d 
te

xt
ur

e.
 

2)
 

La
nd

sc
ap

e 
pl

an
tin

g 
or

 a
pp

ro
ve

d 
ar

ch
ite

ct
ur

al
 e

le
m

en
ts

 
sh

ou
ld

 b
e 

us
ed

 t
o 

m
in

im
iz

e 
th

e 
vi

si
bi

lit
y 

of
 t

he
 m

ai
lb

ox
es

 
fr

om
 t

he
 p

ub
lic

 R
ig

ht
-O

f-
W

ay
. 
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D
ec

or
at

iv
e 

P
er

m
an

en
t 

El
em

en
ts

 
 D

ec
or

at
iv

e 
pe

rm
an

en
t 

el
em

en
ts

 s
ho

ul
d 

in
cl

ud
e 

an
y 

de
co

ra
tiv

e 
fe

at
ur

e 
no

t 
a 

pa
rt

 o
f 

th
e 

ar
ch

ite
ct

ur
al

 f
ac

ad
es

, 
in

cl
ud

in
g 

bu
t 

no
t 

lim
ite

d 
to

 b
ird

-b
at

hs
, s

ta
tu

ar
y,

 li
gh

tin
g 

po
le

s 
an

d 
fix

tu
re

s,
 c

ol
um

ns
, f

ou
nt

ai
ns

, s
ig

na
ge

 a
nd

 o
ut

do
or

 
ar

tw
or

k.
  
Pr

op
er

ty
 o

w
ne

rs
 s

ho
ul

d 
se

ek
 a

pp
ro

va
l p

rio
r 

to
 

in
st

al
la

tio
n 

of
 t

he
se

 e
le

m
en

ts
. 

 D
ec

or
at

iv
e 

pe
rm

an
en

t 
el

em
en

ts
 s

ho
ul

d 
be

 f
ur

th
er

 d
ef

in
ed

 a
s:

 
1)

 
An

y 
el

em
en

t 
la

rg
er

 t
ha

n 
36

 in
ch

es
 in

 h
ei

gh
t 

or
 6

0 
in

ch
es

 in
 w

id
th

; 
2)

 
An

y 
ou

td
oo

r 
el

em
en

t 
th

at
 r

em
ai

ns
 in

st
al

le
d 

fo
r 

a 
pe

rio
d 

of
 t

im
e 

lo
ng

er
 t

ha
n 

45
 d

ay
s;

 
3)

 
An

y 
el

em
en

t 
th

at
 r

eq
ui

re
s 

a 
fo

ot
in

g;
 o

r 
4)

 
An

y 
el

em
en

t 
th

at
 u

til
iz

es
 e

le
ct

ric
ity

. 
  
  

Al
l d

ec
or

at
iv

e 
pe

rm
an

en
t 

el
em

en
ts

 s
ho

ul
d 

be
 in

 s
ca

le
 w

ith
 a

ll 
th

e 
fa

ça
de

s 
of

 t
he

 p
ro

pe
rt

y 
an

d 
sh

ou
ld

 b
e 

co
ns

is
te

nt
 w

ith
 t

he
 

m
at

er
ia

ls
, c

ol
or

s 
an

d 
te

xt
ur

es
 p

re
do

m
in

an
t 

of
 t

he
 

ar
ch

ite
ct

ur
e 

of
 t

he
 b

ui
ld

in
g.

  
Co

ns
is

te
nc

y 
sh

ou
ld

 m
ea

n 
th

e 
sa

m
e 

m
at

er
ia

ls
, d

im
en

si
on

s,
 p

ro
po

rt
io

ns
 a

nd
 d

es
ig

n 
el

em
en

ts
. 
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G
ar

ag
es

 a
n

d 
P

ar
ki

n
g 

D
ri

ve
w

ay
s 

 In
 g

en
er

al
, n

ew
 g

ar
ag

es
 s

ho
ul

d 
be

 lo
ca

te
d 

an
d 

si
ze

d 
co

ns
is

te
nt

 
w

ith
 t

he
 e

st
ab

lis
he

d 
pa

tt
er

n 
of

 t
he

 n
ei

gh
bo

rh
oo

d.
 

 At
ta

ch
ed

 g
ar

ag
es

 lo
ca

te
d 

at
 t

he
 f

ro
nt

 o
r 

si
de

 o
f 

th
e 

ho
us

e 
sh

ou
ld

 b
e 

no
 w

id
er

 t
ha

n 
on

e 
ne

ce
ss

ar
y 

to
 a

cc
om

m
od

at
e 

th
e 

w
id

th
 o

f 
on

e 
ca

r,
 a

nd
 s

ho
ul

d 
ne

ve
r 

ex
ce

ed
 5

0%
 o

f 
th

e 
ov

er
al

l 
le

ng
th

 o
f 

th
e 

fa
ca

de
.  

If
 a

 g
ar

ag
e 

is
 p

ro
vi

de
d 

to
 a

cc
om

m
od

at
e 

2 
ca

rs
, t

he
 g

ar
ag

e 
en

tr
an

ce
s 

m
us

t 
ha

ve
 a

n 
ex

te
rio

r 
ex

pr
es

si
on

 
of

 t
w

o 
se

pa
ra

te
 e

nt
ra

nc
es

, e
ac

h 
a 

m
ax

im
um

 o
f 

10
’ w

id
e,

 a
nd

 
se

pa
ra

te
d 

by
 a

 m
in

im
um

 1
8”

 w
id

e 
ve

rt
ic

al
 e

le
m

en
t 

co
ns

is
te

nt
 

w
ith

 t
he

 f
ac

ad
e.

 
 At

ta
ch

ed
 g

ar
ag

es
 o

n 
co

rn
er

 lo
ts

 s
ho

ul
d 

be
 lo

ca
te

d 
to

 a
vo

id
 

dr
iv

ew
ay

 p
av

in
g 

at
 o

r 
ne

ar
 t

he
 c

or
ne

r.
 

 Th
e 

w
id

th
 o

f 
pa

ve
d 

dr
iv

ew
ay

s 
on

 p
riv

at
e 

pr
op

er
ty

 a
s 

w
el

l a
s 

dr
iv

ew
ay

 c
ut

s 
at

 t
he

 c
ur

b 
sh

ou
ld

 b
e 

as
 n

ar
ro

w
 a

s 
po

ss
ib

le
.  

Cu
rb

 c
ut

s 
sh

ou
ld

 n
ot

 b
e 

tw
o-

ca
rs

 w
id

e,
 e

ve
n 

if 
th

ey
 p

ro
vi

de
 

di
re

ct
 a

cc
es

s 
to

 a
 t

w
o-

ca
r 

w
id

e 
dr

iv
ew

ay
. 

 Pa
vi

ng
 a

cc
es

si
bl

e 
fo

r 
pa

rk
in

g 
in

 t
he

 f
ro

nt
 s

et
ba

ck
 a

re
a 

sh
ou

ld
 

be
 li

m
ite

d 
to

 t
he

 w
id

th
 r

eq
ui

re
d 

fo
r 

ac
ce

ss
 t

o 
a 

ga
ra

ge
 o

r 
ot

he
r 

re
qu

ire
d 

pa
rk

in
g 

sp
ac

es
. 

 D
riv

ew
ay

s 
sh

ou
ld

 h
av

e 
a 

2%
 c

ro
ss

 s
lo

pe
 o

r 
ap

pr
op

ria
te

 t
o 

pr
om

ot
e 

co
nt

ai
nm

en
t 

of
 d

ra
in

ag
e 

on
-s

ite
. 

  

D
ri

ve
w

ay
 T

re
at

m
en

ts
: 

 As
ph

al
t 

dr
iv

ew
ay

s 
sh

ou
ld

 n
ot

 b
e 

pe
rm

itt
ed

; 
 D

riv
ew

ay
s 

sh
ou

ld
 b

e 
co

m
po

se
d 

of
 m

at
er

ia
ls

 a
nd

 t
ex

tu
re

s 
co

ns
is

te
nt

 w
ith

 t
he

 o
ve

ra
ll 

ch
ar

ac
te

r 
of

 t
he

 b
ui

ld
in

g;
 

 Th
e 

To
w

n 
en

co
ur

ag
es

 t
he

 u
se

 o
f 

pa
ve

rs
, c

on
cr

et
e 

m
ay

 b
e 

us
ed

 
pr

ov
id

ed
 t

ha
t 

it 
is

 c
ol

or
- 

an
d 

te
xt

ur
e-

 t
re

at
ed

; 
 Co

lo
rin

g 
on

 c
on

cr
et

e 
sh

ou
ld

 b
e 

co
ns

is
te

nt
 t

hr
ou

gh
ou

t 
th

e 
en

tir
e 

co
m

po
si

tio
n;

 a
nd

  
 Pa

in
te

d 
co

nc
re

te
 s

ho
ul

d 
no

t 
be

 p
er

m
itt

ed
. 

  

 

  

 

Page 15



  

N
ew

 b
al

co
ni

es
 o

r 
de

ck
s 

lo
ca

te
d 

m
or

e 
th

an
 5

 f
ee

t 
ab

ov
e 

gr
ad

e 
on

 n
ew

 o
r 

ex
is

tin
g 

ho
us

es
 s

ho
ul

d 
be

 b
ui

lt 
no

 c
lo

se
r 

th
an

 5
 f

ee
t 

to
 a

dj
ac

en
t 

si
ng

le
 f

am
ily

 s
id

e-
pr

op
er

ty
 li

ne
s 

an
d 

no
 c

lo
se

r 
th

an
 

20
 f

ee
t 

to
 a

dj
ac

en
t 

re
ar

 p
ro

pe
rt

y 
lin

es
. 

 Li
gh

tin
g 

sh
ou

ld
 n

ev
er

 b
e 

al
lo

w
ed

 t
o 

sh
in

e 
di

re
ct

ly
 o

nt
o 

ad
ja

ce
nt

 
re

si
de

nt
ia

l p
ro

pe
rt

ie
s.

  T
he

 v
ie

w
 o

f 
lig

ht
 s

ou
rc

es
 s

ho
ul

d 
be

 
en

tir
el

y 
sh

ie
ld

ed
 f

ro
m

 a
dj

ac
en

t 
pr

op
er

tie
s.

 
 La

rg
e,

 t
w

o-
st

or
y 

bu
ild

in
g 

m
as

se
s 

at
 t

he
 s

id
es

 a
nd

 r
ea

r 
of

 
ad

ja
ce

nt
 s

in
gl

e 
fa

m
ily

 y
ar

ds
 s

ho
ul

d 
be

 a
vo

id
ed

 t
o 

he
lp

 p
re

se
rv

e 
pr

iv
ac

y 
an

d 
su

nl
ig

ht
 a

cc
es

s 
fo

r 
th

e 
ne

ig
hb

or
in

g 
pr

op
er

ty
. 

  B
al

co
n

ie
s,

 D
ec

ks
 a

n
d 

Li
gh

ti
n

g 

 

 
W

al
l M

at
er

ia
ls

 a
n

d 
Fi

n
is

h
es

 
 W

al
l m

at
er

ia
l f

in
is

he
s 

sh
ou

ld
 b

e 
ap

pr
op

ria
te

 t
o 

th
e 

st
yl

e 
an

d 
st

yl
e 

er
a 

of
 t

he
 h

ou
se

. F
or

 e
xa

m
pl

e,
 m

at
er

ia
ls

 d
ev

el
op

ed
 a

ft
er

 
th

e 
es

ta
bl

is
hm

en
t 

of
 a

 p
ar

tic
ul

ar
 a

rc
hi

te
ct

ur
al

 s
ty

le
 a

re
 n

ot
 

ap
pr

op
ria

te
 o

n 
bu

ild
in

gs
 o

f 
th

at
 s

ty
le

 u
nl

es
s 

th
e 

ne
w

 m
at

er
ia

l i
s 

a 
hi

gh
 q

ua
lit

y 
an

d 
de

lib
er

at
e 

re
pr

od
uc

tio
n 

of
 t

he
 o

rig
in

al
 

m
at

er
ia

l. 
  
Th

e 
sa

m
e 

m
at

er
ia

l s
ho

ul
d 

be
 u

se
d 

on
 a

ll 
bu

ild
in

g 
el

ev
at

io
ns

 u
nl

es
s 

m
ul

tip
le

 m
at

er
ia

ls
 a

re
 a

 le
gi

tim
at

e 
ex

pr
es

si
on

 
of

 t
he

 p
ar

tic
ul

ar
 s

ty
le

. 
 Fa

ls
e,

 f
oa

m
 m

at
er

ia
ls

 s
ho

ul
d 

no
t 

be
 a

llo
w

ed
. 
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R
oo

f 
M

at
er

ia
ls

, T
yp

es
 a

n
d 

Sl
op

es
 

 R
oo

f 
m

at
er

ia
ls

 s
ho

ul
d 

be
 a

pp
ro

pr
ia

te
 t

o 
th

e 
st

yl
e 

of
 t

he
 h

ou
se

 
an

d,
 e

xc
ep

t 
fo

r 
fla

t 
ro

of
s 

or
 f

la
t 

ro
of

 p
or

tio
ns

, s
ho

ul
d 

be
 t

he
 

sa
m

e 
pr

od
uc

t 
fo

r 
th

e 
en

tir
e 

ro
of

 s
ys

te
m

. N
ew

 m
at

er
ia

ls
 

de
si

gn
ed

 f
or

 f
ire

 r
es

is
ta

nc
e 

ar
e 

en
tir

el
y 

ap
pr

op
ria

te
 a

s 
lo

ng
 a

s 
th

ey
 r

ep
lic

at
e 

th
e 

tr
ad

iti
on

al
 m

at
er

ia
l. 

 R
oo

f 
ty

pe
s 

an
d 

sl
op

es
 s

ho
ul

d 
be

 g
en

er
al

ly
 t

he
 s

am
e 

ov
er

 a
ll 

pa
rt

s 
of

 a
 s

in
gl

e 
bu

ild
in

g.
  
Ex

ce
pt

io
ns

 a
re

 r
oo

f 
st

yl
es

 o
r 

ar
ch

ite
ct

ur
al

 s
ty

le
s 

th
at

 t
ra

di
tio

na
lly

 in
vo

lv
e 

va
ry

in
g 

sl
op

es
, 

su
ch

 a
s 

ar
ch

ite
ct

ur
al

 s
ty

le
s 

th
at

 s
om

et
im

es
 c

om
bi

ne
 f

la
t 

an
d 

sl
op

ed
 r

oo
fs

.  
In

 a
dd

iti
on

, h
ip

 o
ve

ra
ll 

ro
of

 d
es

ig
ns

 a
re

 o
ft

en
 

us
ed

 in
 c

om
bi

na
tio

n 
w

ith
 v

er
y 

sm
al

l g
ab

le
 o

r 
sh

ed
 r

oo
fs

 u
se

d 
to

 
hi

gh
lig

ht
 a

 p
ro

m
in

en
t 

el
em

en
t.

 

 

 

 R
es

tr
ic

te
d 

m
at

er
ia

ls
 f
or

 r
oo

fs
 a

re
 p

re
-d

et
er

m
in

ed
 in

 t
he

 T
ow

n’
s 

Bu
ild

in
g 

Co
de

, w
hi

ch
 r

es
tr

ic
ts

 r
oo

fin
g 

m
at

er
ia

ls
 t

o:
 

 1.
  
Cl

ay
 t

ile
; 

 2.
  
W

hi
te

 c
on

cr
et

e 
til

e;
 

 3.
  
So

lid
 c

ol
or

 c
em

en
t 

til
e 

w
hi

ch
 c

ol
or

 is
 im

pr
eg

na
te

d 
w

ith
 t

he
 

sa
m

e 
co

lo
r 

in
te

ns
ity

 t
hr

ou
gh

ou
t,

 p
ro

vi
de

d 
sa

id
 c

ol
or

 is
 f

irs
t 

ap
pr

ov
ed

 b
y 

th
e 

pl
an

ni
ng

 a
nd

 z
on

in
g 

bo
ar

d;
 a

nd
 

 4.
  
M

et
al

. 
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W
in

do
w

s 
an

d 
Tr

im
s 

 W
in

do
w

 s
ty

le
s 

(d
ou

bl
e 

hu
ng

, c
as

em
en

t,
 s

lid
in

g,
 f

ix
ed

, e
tc

.)
 a

nd
 

fr
am

e 
m

at
er

ia
ls

 (
al

um
in

um
, w

oo
d,

 s
te

el
, e

tc
.)

 a
re

 p
ar

tic
ul

ar
ly

 
im

po
rt

an
t 

ex
pr

es
si

on
s 

of
 a

rc
hi

te
ct

ur
al

 s
ty

le
 a

nd
 s

ho
ul

d 
al

w
ay

s 
be

 c
on

si
st

en
t 

am
on

g 
al

l e
le

va
tio

ns
 o

f 
a 

bu
ild

in
g.

  
W

in
do

w
 s

ty
le

s 
m

ay
 v

ar
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, m
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l e
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 e
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 b

e 
en

ha
nc

ed
; 

• 
R
ea

r 
el

ev
at

io
ns

 s
ho

ul
d 

be
 u

pg
ra

de
d 

to
 in

cl
ud

e 
de

ta
ili

ng
 a

nd
 

w
in

do
w

 t
re

at
m

en
t 

co
ns

is
te

nt
 w

ith
 t

he
 f

ro
nt

 a
nd

 f
la

nk
in

g 
el

ev
at

io
ns

; 
• 

G
ar

ag
es

 s
ho

ul
d 

be
 r

ec
es

se
d 

w
ith

 t
he

 f
ro

nt
 e

nt
ra

nc
e 

fe
at

ur
e;

  
• 

D
is

tin
ct

iv
e 

co
rn

er
 a

rc
hi

te
ct

ur
al

 e
le

m
en

ts
 s

ho
ul

d 
be

 
em

pl
oy

ed
 w

he
re

 a
rc

hi
te

ct
ur

al
ly

 a
pp

ro
pr

ia
te

; 
an

d 
• 

Sp
ec

ia
l a

tt
en

tio
n 

to
 t

he
 e

xt
er

io
r 

co
lo

r 
pa

ck
ag

e 
is

 r
eq

ui
re

d 
to

 c
om

pl
im

en
t 

th
e 

us
e 

of
 u

pg
ra

de
d 

m
at

er
ia

ls
, s

uc
h 

as
 

st
on

e,
 a

nd
 f

in
is

he
s.

 

 

  
C

om
m

u
n

it
y 

G
at

ew
ay

 P
ro

pe
rt

y 
D

ia
gr

am
 

  

Page 24



  

  

 

    

 
M

as
si

ng
 E

xa
m

pl
e  

Page 25



  

P
ri

or
it

y 
Lo

ts
 –

 C
om

m
u

n
it

y 
W

in
do

w
 P

ro
pe

rt
y 

 Co
m

m
un

ity
 W

in
do

w
 P

ro
pe

rt
ie

s 
ar

e 
lo

ca
te

d 
al

on
g 

th
e 

ed
ge

s 
of

 
th

e 
co

m
m

un
ity

, p
rin

ci
pa

lly
 H

ar
di

ng
 A

ve
nu

e,
 A

bb
ot

t 
Av

en
ue

 
be

tw
ee

n 
94

th
 S

tr
ee

t 
an

d 
96

th
 S

tr
ee

t 
an

d 
on

 B
ay

 D
riv

e 
ju

st
 

ac
ro

ss
 t

he
 s

tr
ee

t 
fr

om
 t

he
 9

6th
 S

tr
ee

t 
Pa

rk
.  

Th
es

e 
pr

op
er

tie
s 

pl
ay

 a
n 

im
po

rt
an

t 
ro

le
 in

 e
xp

re
ss

in
g 

th
e 

im
ag

e,
 c

ha
ra

ct
er

 a
nd

 
qu

al
ity

 o
f 

th
e 

co
m

m
un

ity
 t

o 
re

si
de

nt
s,

 v
is

ito
rs

 a
nd

 p
as

se
rs

by
.  

 
 A 

hi
gh

 d
eg

re
e 

of
 a

rc
hi

te
ct

ur
al

 d
es

ig
n 

qu
al

ity
 w

ill
 b

e 
ex

pe
ct

ed
 

fo
r 

th
e 

st
re

et
 f
ac

in
g 

el
ev

at
io

ns
 o

f 
th

es
e 

pr
op

er
tie

s.
  
 

Sp
ec

ia
l a

tt
en

tio
n 

to
 t

he
 m

as
si

ng
, h

ei
gh

t,
 a

rt
ic

ul
at

io
n,

 
fe

ne
st

ra
tio

ns
, m

at
er

ia
l f

in
is

he
s 

an
d 

de
ta

ili
ng

 is
 r

eq
ui

re
d 

fo
r 

th
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 f
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 c
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 f
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 d
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 m
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at
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l f
in

is
he

s 
an

d 
de

ta
ili

ng
 is

 r
eq

ui
re

d 
fo

r 
al

l 
ex

po
se

d 
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l c
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 c

on
si

st
en

t 
on

 
al

l s
id

es
 o

f 
th

e 
bu

ild
in

g;
 

• 
A 

pr
om

in
en

t 
en

tr
an

ce
 f

ea
tu

re
 is

 e
nc

ou
ra

ge
d;

 
• 

Th
er

e 
is

 p
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 f
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 d
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 f
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 b
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 b
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w
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 f
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 f
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 b
la

nk
, o

r 
un

in
te

re
st

in
g 

fa
ca

de
s;

 
• 

R
oo

f 
fo

rm
s 

sh
ou

ld
 b
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w
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 c
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re
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ARTICLE II. - ADMINISTRATION AND ENFORCEMENT 

DIVISION 1. - PLANNING AND ZONING BOARD  

Sec. 90-14. - Created.  

There is created a town planning and zoning board.  

(Ord. No. 1558, § 2(Exh. A), 8-10-10) 

Sec. 90-15. - Membership/quorum, minimum qualifications, officers, terms of officers, vacancies, 

general regulations, recommendations, expenditures, indebtedness.  

(1)  Membership/quorum: The planning and zoning board membership and quorum requirements for 
zoning matters and design review matters are as follows:  

(a)  Zoning matters: The planning and zoning board shall consist of five members and a first 
alternate member and a second alternate member. At least three of the members or alternates 
must be one of the following:  

1.  Florida-licensed general contractor or a construction management professional with at 
least three years of professional experience as a construction project manager, 
construction superintendent or construction estimator;  

2.  Florida licensed PE or a civil, mechanical, electrical, chemical or environmental engineer 
with a baccalaureate degree in engineering and three years of professional experience;  

3.  Certified planner (AICP) or a planning professional with a graduate degree in planning from 
a program accredited by the Planning Accreditation Board with at least three years of 
professional planning experience or a bachelor's degree in planning from a program, 
accredited by the Planning Accreditation Board (PAB) with at least three years of 
professional planning experience;  

4.  Florida-licensed landscape architect with at least three years of professional experience;  

5.  Registered interior designer with at least three years of professional experience;  

6.  Florida-licensed attorney with at least three years of professional experience;  

7.  Florida-licensed architect; or  

8.  Real estate developer with three years of professional experience, either as the principal or 
executive.  

(b)  Alternate participation: Alternates shall be subject to the same attendance and participation 
requirements as members. Alternates may participate in all board discussions but may not vote 
unless sitting as a substitute for a member. In the event a member is absent or unable to 
participate in an item before the board, the first alternate or if the first alternate is unavailable, 
the second alternate, shall fill the absent or recused member's position for the duration of that 
member's absence.  

(c)  All board matters: One town commissioner shall be a liaison, non-voting representative without 
a vote at all planning and zoning board meetings.  

(2)  Minimum board member qualifications: All board members must have been a town resident for a 
minimum period of one year, except for the licensed architects, including the Florida-licensed 
landscape architect, if applicable, who must have been a town residents for a minimum period of six 
months.  
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(3)  Officers: The board shall elect one of its members as chairman and one of its members as vice-
chairman, at its first regular meeting in April of each year. In the event of the resignation, removal, or 
inability of the chairman to serve, the vice-chairman shall succeed to the chairman position for the 
unexpired term; and the board shall, thereupon, elect one of its members as vice-chairman for the 
unexpired term. The chairman shall preside at all meetings. In the chairman's absence, the vice-
chairman shall preside. The chairman shall submit all board reports and recommendations to the 
town commission, by and through the chairman, vice-chairman or the town commission liaison 
member. The town shall provide a secretary for the board and the town clerk shall be custodian of all 
records, books and journals of the board.  

(4)  Board member term(s): Each commissioner shall be responsible for one board member 
appointment. The first and second alternates shall be appointed at-large by the majority vote of the 
Commission present at the meeting. The term of each board member and alternate appointment 
shall begin on the last Thursday of April of the year in which the board member or alternate is 
appointed and end when a successor is appointed or on the last Thursday in April, whichever dates 
comes first. The term of any board member or alternate filling a vacancy created on the board as 
provided in paragraph (5) shall begin at the time of the appointment and end the last Thursday in 
April or whenever a replacement is appointed.  

(5)  Vacancies: A vacancy shall exist: (1) on the date that any member or alternate ceases to possess 
the minimum required membership qualifications provided herein; (2) when a board member or 
alternate has been absent from three consecutive regularly convened board meetings or has been 
absent from five regularly convened board meetings within a board year; or (3) for members if the 
appointing commissioner resigns or his position otherwise becomes vacant during his/her term. 
Vacancies on the board shall be filled by appointment for the unexpired term in the same manner as 
original appointments are made provided however, if the seat shall remain vacant longer than a 
three-month period for any reason, the town commission may collectively, by majority vote, appoint a 
temporary member until such commission position is filled in accordance with the Town Charter and 
Code.  

(6)  General regulations governing members: Board members and alternates shall be appointed in 
accordance with all applicable state, county and town ethics laws, rules and regulations. Appointed 
members and alternates of the board shall not, during their term, hold any other public office, paid 
position or serve on any other board under town government, except as a temporary board member, 
or that of a voluntary fireman.  

(7)  Expenditures; indebtedness: The town commission may authorize the expenditure by the planning 
and zoning board of such funds as the town commission may deem necessary to perform the 
requirements of this chapter. The town commission may appropriate from the general fund as set up 
in the annual budget and such sums as it may from time to time authorize the board to expend. The 
board may not incur indebtedness without prior commission approval.  

(Ord. No. 1523, § 2, 5-12-09; Ord. No. 1558, § 2(Exh. A), 8-10-10; Ord. No. 1559, § 2, 9-14-10; 

Ord. No. 1598, § 2, 1-15-13; Ord. No. 1618, § 2, 3-11-14; Ord. No. 1648, § 2, 6-14-16 ; Ord. No. 18-
1689 , § 2, 9-12-18) 

Sec. 90-16. - Meetings: board year; timeframe; order of presentation; location.  

(1)  Board year: The board year shall commence on the last Thursday of April in each year.  

(2)  Meetings on zoning and design review matters/timeframe: Regular board meetings for zoning and 
design review matters shall be held on the last Thursday of each month. The chair may call special 
meetings and may cancel or continue meetings as may be necessary.  

(3)  Location of all board meetings: All board meetings shall be held in the Town Hall or Community 
Center.  
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(Ord. No. 1558, § 2(Exh. A), 8-10-10; Ord. No. 1598, § 2, 1-15-13; Ord. No. 1618, § 2, 3-11-14; 

Ord. No. 1618, § 2, 3-11-14; Ord. No. 18-1689 , § 2, 9-12-18) 

Sec. 90-17. - Powers and duties.  

(1)  Zoning matters: The planning and zoning board shall act as an advisory board to the town 
commission on zoning matters and design review matters. The boards' powers and duties are as 
follows:  

(a)  To perform its responsibilities as the local planning agency pursuant to local and state 
government comprehensive planning and land development regulations (F.S. Ch. 163);  

(b)  To review and make recommendations to the town manager and the town commission 
regarding the adopting and amendment of the official zoning map; the land development 
regulations amendments; zoning district boundary changes; and comprehensive plan 
amendments;  

(c)  To review and make recommendations to the town commission, on applications pertaining to 
site plans (if applicable) zoning changes, special use permits, conditional use variances vested 
rights and any other zoning applications;  

(d)  To conduct such studies and investigations required under the Town Code and/or requested by 
the town commission and as needed from time to time to sit in a joint session with the town 
commission as requested by the town commission; and  

(e)  The planning and zoning board shall have such other duties pertaining to zoning matters as 
prescribed by law, this section and the Town Code.  

(2)  Design review: The planning and zoning board shall conduct a design review for all structures to be 
constructed and renovated within town limits on the terms outlined below.  

(3)  FEMA review: The planning and zoning board shall act as the variance and appeals board pursuant 
Chapter 42, "Floods," Division 6, Variance Procedures, sections 42-111 through 42-117.  

(Ord. No. 1524, § 2, 6-09-09; Ord. No. 1558, § 2(Exh. A), 8-10-10; Ord. No. 1598, § 2, 1-15-13; 

Ord. No. 1618, § 2, 3-11-14; Ord. No. 18-1689 , § 2, 9-12-18) 

Sec. 90-18. - Design review.  

The design review process is set forth as follows:  

(a)  Design review process.  

(1)  Purpose. This section is intended to promote excellence in architectural and urban design; 
preservation of the town's historic and architectural and neighborhood character; and 
desirable urban growth and development. To implement this goal, the planning and zoning 
board shall review and evaluate applications as to whether the design of new 
developments and/or improvements within the town are consistent with and in 
conformance with the design guidelines set forth in the Town Code. The design guidelines 
are attached thereto as Exhibit A [at the end of this chapter] provided that the town 
commission may amend said guidelines from time to time via resolution. The guidelines as 
amended, shall govern and be applied as fully set forth herein.  

(2)  Design review procedure:  

a.  All applications for new developments or improvements that are subject to the town's 
adopted design guidelines shall be referred to the planning and zoning board for 
review and consideration.  
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b.  The board shall review each application whether for development of single-family, 
multifamily, commercial or other districts for conformity with the town's adopted design 
guidelines and approve, approve with conditions, or disapprove the design review 
application. With regard to the design review process, no applicant shall be required 
to appear before the board more than twice per application.  

c.  Meetings held by the board for review and recommendations of applications shall be 
arranged to permit participation by the person or group making the application or 
request and representatives of such person or group, if desired. Architectural plans 
and drawings of the building facades, lists of finish materials and other information 
necessary to provide adequate insight into the proposed development/improvement 
shall be provided to the board by the person or group making the proposal or request.  

(3)  Design review application fees are set forth in the town designated fee schedule.  

(4)  Design review applications which are made in conjunction with other development 
approval applications may be reviewed and considered concurrently with related 
development approval applications.  

(Ord. No. 1524, § 2, 6-09-09; Ord. No. 1558, § 2(Exh. A), 8-10-10; Ord. No. 1598, § 2, 1-15-13; 

Ord. No. 1618, § 2, 3-11-14; Ord. No. 1648, § 3, 6-14-16 ; Ord. No. 18-1689 , § 2, 9-12-18)  

Editor's note— Ord. No. 18-1689, § 2, adopted Sept. 12, 2018, changed the title of § 90-18 

from "Design review board" to read as herein set out. 

Sec. 90-19. - Single-family and two-family development review process.  

90-19.1 Permits. No building shall be erected, constructed, altered, moved, converted, extended or 
enlarged without the owner or owners first having obtained a building permit from the building official. 
Such permit shall require conformity with the provisions of these regulations. When issued, such permit 
shall be valid for a period of 180 days. However, the town manager or designee may grant an extension 
to the permit due to an uncontrollable act of nature of up to 180 days.  

90-19.2 The building official reviews all applications for building permits or certificates of occupancy 
for compliance with the provisions of the zoning code and all other applicable codes. The building official 
shall issue a building permit if the applicant demonstrates that the proposed development is in 
compliance with all applicable codes and in compliance with any and all development orders issued in 
connection with the project, and that all fees have been paid.  

90-19.3 Permit card. Upon approval of plan specifications and application for permit and payment of 
required fees, the building official shall issue a permit. The building official shall issue a permit card for 
each permit which shall bear the description of the property, identify the work being done, identify the 
owner and contactor and other pertinent information, and such card shall be maintained in a conspicuous 
place on the premises effected there by the hours of work and available on demand for examination.  

90-19.4 Permit requirements. The Florida Building Code as amended is hereby adopted as the 
regulation governing the construction of buildings and structures in the town. All qualified applicants 
desiring a permit to be issued by the building official as required shall file an application in writing on a 
form provided by the town. No development shall occur until and unless the building official has issued a 
building permit.  

90-19.5 Design guidelines. The town has adopted design guidelines intended to provide direction 
and suggestions for all development. The purpose of the planning and zoning board when conducting 
design review is to interpret those guidelines and provide guidance to the applicants as to how the design 
should be revised to more closely approximate or reflect the town's adopted guidelines. The applicant 
shall then incorporate those suggestions prior to proceeding to building permit.  
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90-19.6 Single-family and two-family development shall be reviewed by the planning and zoning 
board. The following types of applications shall require noticing as described below:  

(1)  Construction of new single-family homes.  

(2)  Partial demolition and rebuilding of at least 50 percent of the square footage of a single-family 
home where the exterior facade of the structure is affected.  

(3)  An addition of at least 50 percent of the square footage of the existing single-family home.  

The applicant shall notify the public of the planning and zoning board hearing date and location, 
on the proposed application as follows:  

a.  The applicant shall post a notice on the property one week prior to the planning and zoning 
board meeting and remove the notice three days after the conclusion of the planning and 
zoning board meeting. A notice, 18 inches by 24 inches, shall be placed in a prominent 
place on the property by the applicant, denoting the following:  

REQUEST FOR:_______________________  

PLANNING AND ZONING BOARD MEETING:  

DATE AND TIME  

TOWN HALL  
9293 Harding Avenue  
Surfside, FL 33154  

COMPLETE INFORMATION REGARDING THE APPLICATION IS AVAILABLE BY 
CONTACTING THE TOWN HALL.  

b.  The applicant shall mail written courtesy notices via certified mail, to the abutting single-
family property owners and single-family property owners parallel to the subject property 
line across any right-of-way, of the planning and zoning board meeting date and location 
ten days prior to the meeting.  

c.  The applicant shall provide the town the corresponding certified mail receipts, indicating the 
notices have been mailed and provide evidence that the sign has been posted three days 
prior to the planning and zoning board meeting.  

90-19.7 The following shall be exempt from planning and zoning board and design review; however, 
the design guidelines shall be followed:  

(1)  Interior or rear yard fences.  

(2)  Interior renovations.  

(3)  Single-family and two-family awnings.  

(4)  Screens.  

(5)  Driveways.  

(6)  Re-roofs.  

(7)  Trellis.  

(8)  Rooftop photovoltaic solar systems.  

(9)  Sheds.  

90-19.8 The following are required for submittal to the planning and zoning board for design review 
applications:  
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90-19.9 Effective period of planning and zoning board design review approval. A design review 
approval from the planning and zoning board shall be effective until the development is completed except 
that if, after 24 months from the date of the approval by the planning and zoning board a building permit 
for a principal building has not been issued and remains in effect, the approval shall be null and void.  

(1)  Extensions for good cause, not to exceed a total of one year for all extensions, may be granted 
by the town commission, at its sole discretion, provided the applicant submits a request in 
writing to the town manager or designee in advance of the expiration of the original approval, 
setting forth good cause for such an extension. For the purpose of this section, a building permit 
for a principal building shall cease to be in effect once required inspections have lapsed or once 
a certificate of completion or certificate of occupancy is issued.  

(2)  All approvals which have been granted prior to the effective date of this chapter, shall be null 
and void and of no further force or effect if not utilized within two years after the effective date of 
this chapter, unless vested rights are demonstrated pursuant to subsection 90-5(11) of the 
zoning code. The foregoing provision of this paragraph shall not apply if the governmental 
approval expressly established a specific time limitation for utilizing the approval. In such 
instances, the time limitation established by such resolution shall prevail.  

(Ord. No. 1514, § 2, 4-14-09; Ord. No. 1558, § 2(Exh. A), 8-10-10; Ord. No. 1598, § 2, 1-15-13; 

Ord. No. 1604, § 2, 8-13-13; Ord. No. 1618, § 2, 3-11-14; Ord. No. 1623, § 2, 7-8-14; Ord. No. 
1650, § 2, 8-10-16 ; Ord. No. 17-661 , § 3, 5-9-17; Ord. No. 18-1689 , § 2, 9-12-18) 

Sec. 90-20. - Development review requirements for submittals other than single-family and two-family.  

(1)  Generally. Review and approval of a site plan by staff reviewing agencies and the planning and 
zoning board, and the town commission is required prior to any development of land in the town.  

(2)  Process. Submit plans (sets to be determined by town staff as appropriately needed), which are 
distributed to the staff members of the development review group (DRG).  

(a)  The DRG member shall review the site plan and prepare comments. The comments shall be 
forwarded to the town manager or designee. The comments shall be addressed by the 
applicant, if applicable. The town manager or designee shall hold a development review group 
meeting with appropriate town staff and the applicant to discuss the comments. In reviewing an 
application each reviewer shall consider, and comment as appropriate, on applicable issues 
relevant to their particular area of expertise, the extent to which:  

i.  The development, as proposed, conforms to the comprehensive plan and the zoning code;  

ii.  The development, as proposed, will have a favorable or unfavorable impact on the 
environment and natural resources, including a consideration of the means and estimated 
cost necessary to minimize the adverse impacts, if any;  

iii.  The development, as proposed, will have a favorable or unfavorable impact on the 
economy of the Town of Surfside;  

iv.  The development, as proposed, will efficiently use or unduly burden water, sewer, solid 
waste disposal, education, recreation or other necessary public facilities which have been 
constructed or planned and budgeted for construction in the area;  

v.  The development, as proposed, will efficiently use or unduly burden or affect public 
transportation facilities, including mass transit, public streets, and roads, which have been 
planned and budgeted for construction in the area, and if the development is or will be 
accessible by private or public roads or streets.  

vi.  The development, as proposed, is consistent with the community character of the 
immediate neighborhood. In addition to consistency there must be congruity between the 
subject development and neighboring improvements and surroundings including but not 
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limited to form, spacing, heights, setbacks, materials, color, rhythm and pattern of 
architectural or aesthetic interest or value as well as with any overlays and other 
development schemes or legislation.  

vii.  In the event of redevelopment, the applicant shall also submit a detailed plan for 
demolition.  

(b)  After the revisions and upon review of the final site plan by the DRG members, the site plan will 
be scheduled for the next available planning and zoning board meetings. The Town Manager or 
designee shall prepare a report to the planning and zoning board and town commission, 
addressing the applicable criteria.  

(3)  Submittal requirements for DRG and planning and zoning board are provided below.  

90-20.2 Exempt development. Notwithstanding any other provision of this chapter, the following 
activities shall not require site plan approval, however, may require design review approval by the 
planning and zoning board:  

(1)  The deposit and contouring of fill on land.  

(2)  Construction of a single-family home on an existing single-family lot.  

(3)  Construction of a single duplex on an existing single lot.  

90-20.3 Effective period of final site plan approval. An approved final site plan shall be effective until 
the development is completed except that if, after 24 months from the date the final site plan is approved 
a building permit for a principal building has not been issued and remains in effect, the site plan shall be 
null and void.  

(1)  Extensions for good cause, not to exceed a total of one year for all extensions, may be granted 
by the town commission, at its sole discretion, provided the applicant submits a request in 
writing to the town manager or designee in advance of the expiration of the original approval, 
setting forth good cause for such an extension. For the purpose of this section, a building permit 
for a principal building shall cease to be in effect once required inspections have lapsed or once 
a certificate of completion or certificate of occupancy is issued. In those cases where a 
development includes more than one principal building and it is contemplated that the 
development shown on a site plan will not be completed with a building permit for a principal 
building continuously in effect, approval by the planning and zoning board of a phasing 
schedule must be obtained as part of the overall site plan approval. Amendments to the original 
site plan shall not extend this time frame unless an extension is expressly granted by the 
planning and zoning board as a part of the approval of the amendment.  

(2)  All approvals which have been granted prior to the effective date of this chapter, shall be null 
and void and of no further force or effect if not utilized within two years after the effective date of 
this chapter, unless vested rights are demonstrated pursuant to subsection 90-5(11) of the 
zoning code. The foregoing provision of this paragraph shall not apply if the governmental 
approval expressly established a specific time limitation for utilizing the approval. In such 
instances, the time limitation established by such resolution shall prevail.  

(Ord. No. 1558, § 2(Exh. A), 8-10-10; Ord. No. 1572, § 2, 4-12-11; Ord. No. 1598, § 2, 1-15-13; 

Ord. No. 1618, § 2, 3-11-14; Ord. No. 18-1689 , § 2, 9-12-18) 
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